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Getting Started with EDRS

MD-EDRS functions similarly to typical online web applications. To use MD-EDRS, you will
need:

e Internet connectivity

e A web browser

e Adobe reader (which may be downloaded at no charge from http://www.adobe.com)

e A laser printer

e A scanner (certain users only).

You will also need to configure your web browser to enable:

e Pop-ups; and

e JavaScript©

The MD-EDRS allows some users to scan and attach documents to the electronic record.
Depending on your scanner, you may be able to select the PDF format from the scanner or by
selecting “Save As” >"PDF" as the format type. Please refer to your manufacturer’s
instructions for additional information.

Configuring your website to allow for pop-ups will depend on the web browser that you are
using. If you are not able to see or print certificates after following the instructions, you should
check whether your web-browser is allowing pop-ups.

[ The following pop-ups were blocked on this page:

https://mdedrs.dhmh.maryland.gov/dev/spring/pdf/disposition/75

Certificates * Reporting * Help References » (#) ‘Always allow pop-ups from mdedrs.dhmh.maryland.gov:

[ Continue blocking pop-ups

~ Certificate Options ~ Permit Options ~ Validation Save [F8]

Manage pop-up blocking... Done

1. First Name: SMITTY Middle Name: SMYTE Last Name: SMILEY 2. Date of Death

1. Decedent's Legal First Name: SMITTY ¢

Middle Name: SMYTE

Last Name: SMILEY Suffix: —

For information on enabling JavaScript© please go to http://www.activatejavascript.org for
step-by-step instructions.
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Loqgqging onto MD-EDRS

1. To get started with the EDRS system, you will need to open your web browser and key in
the URL address. FOR TRAINING PURPOSES, please go to the following URL address:
https://mdedrs.dhmh.maryland.gov/train. **Please DO NOT ENTER ANY REAL CASES in this
location.**

The URL address to use for filing actual cases is: https://mdedrs.dhmh.maryland.gov

el Google - Windows Internet Explorer

N
K ) | htips fmdedrs.dhmb. maryland, goy

e

Fle Edit view Favorites Tools Help ¥ @convert + [ Select

: ; P
L Favorites | 95 @ -

2. Enter the username and password which has been assigned to you by the MD-EDRS
system administrator. Passwords are case-sensitive, so it is important to remember whether
the letters are uppercase or lowercase. Next, click “Login.”

MARYLAND

Electronic Death Registration System

*NOTE: First time users will be prompted to change the password that was assigned.
PLEASE MAKE A NOTE OF YOUR USERNAME AND PASSWORD AND STORE THE
INFORMATION IN A SECURE LOCATION.

Once logged in, the screen below will appear:

Costificates = Reparting = Help Rel
searth fil
- B
SRR
b s et Select Hospital Facility
B i cams Select Range » M FX
m e Cree Select Range v M Select Status * d Caly
o alect Range * e, Select Status * amend status:| Selact Status
Sot Select Status T | Select Status ~ s Select Status ¥ | % Select Status * srend worktow:| Select Status ¥

Displaying rows 1to 5of 5
Stams |8 Ceroicate Mureber
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Completing a Certificate Started by the Medical Certifier

1. Once logged in, you will see the screen below:

Search Fil
S, Resat S [.E
SRR
e Select Hospital Facility
) o | Select Range v
m o Select Range * " Select Status * W Cnly
o o Select Range * e, Select Status * amend status;| Select Status *
Soeno Select Status ¥ |, a0 Select Status ~ sin| Select Status ~ e Select Status amend worksow: | Select Status ¥

search Results
1 20 « Displaying rows 1to 5of 5

Searching for the Record

2. If the Medical Certifier has started the death record, search for the NAME of the decedent
as shown on the screen below. Once your funeral home has been granted access by the
Medical Certifier, the death record will appear.

Certificates + Reporting = Help References =
~ Search Filler

Search || Rewet | Saved Lead || B Save

elect Hospital Facility

2% Select Range *

=] - ]
w o " SelectRange * | .. .M Select Status v
o -} .| Select Range we: Select Status v as:| Select Status v

. ME
an Select Status o Select Status + amend workfiow:| Select Status v

Becord Select Status 7 |, Select Status s

* Search Results

1 20 v Displaying rows 1to 1 of 1
S Last Name S First Name £+ Date of Death £] M1 Review SLatus £ ME Status -+ Certificate Number 2 Record Status < Amend Status
SuBM NOT REF
1 20 v Displaying rows 1 to 1 of 1
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2. Click on the decedent’s name to open the record.

® ! Select Range * "%
D " SelectRange v ,..." Select Status *
-] . Select Range ~ Select Status * ;| Select Status *

: Select Status v | Select Status ~ amend workfiow:| Select Status ~

Record] Select Status

= Search Resulls

E Ref Sulbvn SR Date Reg Date Sk Date
| 20 v Displaying rows 1 to 1 of 1
£ Last Madi 3 Date of Death 3. . M1 Review S1atus &  ME Status £ Cestificate Number & Record Status - Amend Status
JONES | ADAM 12/01/2014 NOT SUBM NOT REF | 8 INC
I1 20 Displaying rows 1to 1 of 1

If you selected the wrong record, click on Certificates and then on “Find
Certificate” to return to the search screen.

= Validation Saren [19)

IMiddle Nami - Last Name: ORITTLE 2. Dte of Daathi 120072014 oGedi MALE  Certificats: 140 Status INC

Middle Name

Last (Birth} Narew
5. Socel Securty Number
# MALE
" o
f birth, Address Trpa: | US STATE {7 Stets
10a. Ususl Residence of Decedent: Address Type: | LIS STATE | Sate
T
acatio
'
Sareet Hame: st St it
wer i LS. Armed Foreas: | -
13, ‘Was Decedent of Hispanic Origin | -
15 Raee:
white Fiiping
Black ar Adrican Airvican -
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Entering the Personal Information

3. The Personal Information screen below will appear and you can enter the information in the
fields. This is the same information that you currently fill out on the existing paper copy of the
Death Certificate. Make sure to save the information frequently by clicking the Save [F8] tab at
the top of the page.

Cortificates = Reporting » Help References =

Save [F8]

a9t Hame: JONES 2. Date of Deatly 70172014 &, Sex: MALE Ceruficate: 28 Status: INC ]

Drop to Papar

Print Warking Copy

Personal Information Medical Information Funeral Director Certific:

*NOTE: There are minor changes to a few of the fields on the certificate, such as race and
education. Click the ¢ next to the field and you will be given additional information on how to
complete the item.
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Validating the Personal Information

4. Next, click on the Validation tab and then on “Validate PI1” to check for any errors (it may

take a moment for the information to be validated).

Certificates ~ Reporting = Help References =

~ Certificate Options || ~ Permit Options | ~ Validation S

. Sex: MALE Certificate: 48 Status: SUBM

1. First Hame: DONALD Middle Name Yalidate PI IR 2. Date of Death: 1140342014
Validate M1
1. Decedents AKA if applicable i
F validate FD
4 validate Al fffix -

If applicable, prior to first marriage F
w Medical Spell Check

LESETE T Marmer BUffic: -

Sosial Security Number 384702744 7
Sext MALE?
Date of Birth:puwssey, 111571977 7

Age Type: AGE YEARS ¥

w o w @ oo ow

Place of Birth. address Type: US STATEY  State: Florida

10a. Usual Residence of Decedent: Address Type: US STATE Stste: Maryland ¥

If any errors are found, they will be listed on the screen in red and should be corrected.

1. Fest Hame: pEANUT Waddie Nama 2. Date of Death: 12/04/2014 b Sex: HALE

3 it Fiust Name 18 femm e,
nseimant Cin b 1
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Once the corrections are made, select “Validate PI” again in order to be sure that all errors
have been corrected. The message “Successfully Validated Personal Information” will appear
if there are no errors.

» Certificate Oplions w Permit Options » Validation

|:. First Kame: ADAM Hiddle Name: ROBERT P ame: JONES 2. Date of Death: 12/01/2014 5. Sex: MALE Certificate: 28 Status: INC ]

. Successtully validated Persanal Information. l

Firs
L L
er | 123456879
MALE
¢ Birth:pmes 120111952 @
yoe: | AGE YEARS v |p vears: 62
PBlace of Birth. Address Type: | US STATE ¥ ¢ suwe Maryland v
L . 11e OTATE [ P s
Personal | Information Medical information Funeral Director Certificate View

Entering the Funeral Director Information

5. Go to the Funeral Director tab near the bottom of the page and enter the required
information.

Certificates = Reporting = Halp References =

» Certificate Options. » Parmit Options = Validation Save [F8]

|'. First rame: ADAM Higdle Hame; ROBERT ast Kome: JONES 2. Date of Death: 12/01/2014

Personal Information Meddical Information Funeral Director Certificate View
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Validating the Funeral Director Information

When all information on this tab has been entered, click on the Validation tab near the top of
the page and then on “Validate FD” to check for any errors (you may have to wait a moment
for the information to be validated).

ame: |MAIN STREET

ma: IMETROPOLITAN FUNERAL a

Any errors found will be listed on the screen and should be corrected. The “Validate FD”
button should be clicked again to be sure there are no additional errors. The message
“Successfully Validated Funeral Director Information” will appear once the information has
been validated. Remember to click on the Save[F8] tab in order to save the record.

= Cotficato Optiona | = Permd Opticrs | = Valadalion | Sare 18]

{ 2. firse amne: pEANUT [ErA——

Succuwstully validaled F'anet ol Hoom Informatson.
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Authenticating the Personal Information

6. You are now ready to authenticate the Personal Information. Click on the Certificate
Options tab and then “Authenticate PI”.

= Validation

it Options Save [F8]

iddie Name: ROBERT Last Name: JONES 2. Date of Death: 12/01/2014 &, Sex: MALE cenificate: 28 Status: INC ]

Sign FD

Submit MI for SR
Review

WView/Edit Signatures

Drop to Papar

Print Working Copy i
i $
Ty o o tttion [WESTM

Personal Information | Medical Information | Funeral Director | Certificate View

The following screen will appear. Check the box “Yes” and then “Continue”.

Certificates ~ Reporting » Help References

Authenticate Personal Information

To au nticate the Personal Information section, confirm the accuracy of the ation and click Continue. This will lock the Personal Information fields. If the records fails the Personal Information
walidation, you will return to the view record screen where you can co mis).
| & ADAM Middle Name: ROBERT te of Death: 12/01/2014 6. Sex: MALE Certificate: 28 staws: INC__|

erkodge

MD-EDRS 2015

Helo | Contact Us | Aboul MD-EDRS | Privacy Policy

You will receive a message that the Personal Information has been successfully authenticated.

P 1204/2084

| W) Successsully muthentscaiod Perwonal information.

MALET
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Signing the Certificate

7. The next step is to sign the record as the Funeral Director. Click on Certificate Options and

then “Sign FD.”

Certificates = Roporting = Help Red

rmit Opticns | = Validation Save [F8]

| Middie Wame: ROBERT Last Name: JONES 2. Date of Death: 12/01/3014 &, Sex: MALE Certificate: 28 Status: INC |

Request SN
Verification

e 123456879 7

Sign FD
MALE ¥

Submit M1 for SR

Review Bo/vYYY): 1270171952 7

FEARS T
View/Edit Signatures.  [E°FS

23 US STATET  state: Maryland

| Drop to Paper

Type: US STATE State
Print Working Copy
N WESTMINSTER
NOT

123 7 Strest Name: MAIN ST.  ApUSute/Unit: 158
21111
Status
Personal Information Medical Information Funeral Director Certificate View

The following screen will appear. Check the box “Yes” and “Continue”.

Certificates = Reporting = Help References =

Sign Funeral Service Licensee

To sign as the Funeral Service Licensee or Agent, confirm below and clic button.

pte of Ceath: 12/01/2014 6. Sex; MALE Certificate: 28 Status: INC I

[ First narme: AAm Middle tame: ROBERT

» Continue @ Cancel

Carttisatas = Repoeting v Halp Rfereneas =

= Cestificate Uptaares. | = Poyml Oglioers | = Valdalion
| L. First harme: PEANUT Hiddis Harag I, Drate of Desth; 12/04/2014 &, Saxi MALE Cartificate: 72 Status: INC |
| 0 Successlully signed ceitificatu, |

aaaaaaaaaa

HEW DRLEANS

28734

Heanel METROPULITAN FUNERAL
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Printing a Working Copy of the Certificate

8. Print out a final working copy of the death certificate by clicking on Certificate Options and
then “Print Working Copy.”

Certificates =

Reporting ~ Helg

= Certificate Options |\ ~ Permit Options |~ Validation Save [F5]
| View Status

Middie Name: ROBERT Last Name: JONES 2. Date of Death: 1270172014 6. Sex: MALE Certificate: 28 Status: INC

ADAM
ROBERT
JONES
J12/01/2014 §
o100 ¥

Edit Decedent Name
Edit Date of Death
View/Edit Signatures

Drop to Paper

Print Working Copy

*NOTE: Printing on legal sized paper (8 ¥z x 14) will make the certificate easier to view,
although letter sized paper (8 %2 x 11) may also be used. Remember to enable popups on
your web browser in order to view and print the death certificate.

A copy of the information that has been entered may be viewed at any time by clicking
“Certificate View” near the bottom of the screen.

= Certificate Oplions = Permit Options = Validation Save [FE]

I; First Name: ADAM Middle Name: ROBERT Last Name: JONES 2. Date of Death: 12/01/2014 6. Sex: MALE Certificate; 28 Status: COMP J

Certificate View

Enlarge | Reduce

Prrted iy DO

Cariificate of Death >

SR e RRRT R R

Persenal Information Medical Infermation Funeral Director Certificate View S=—= -
w2
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Printing the Burial Transit Permit

9. The Burial Transit Permit can be printed once the death certificate is complete. Click on the
Permit Options tab and then on “Print Official Permit Copy.”

Certificates = Roporting =  Help Refereg

2. Date of Death: 12/01/2014

Print Working Permit

6, Sex: MALE

Certificate; 28

Status: SUBM

]

Copy

KA B
Print Official Permit fme:
Copy b Suffix

La:
curity Number 123456879 F
MALEF
12/01/1952 ¥
. AGE YEARST

USSTATEF  state: Maryland
Address Type: US STATE State: = ¥

cation WESTMINSTER 7
NO T
123 7 Streot Name:  MAIN ST,  Apt/Sute/Unit: 158
21111 - 7
7
er in U.S. Armed Forces: NOF
13. Was Decadent of Hispanic Origin MO F

Personal Information Medical Information Funeral Director Certificate View

*NOTE: A “Working Permit Copy” of the Burial Transit Permit can be printed while you are

preparing the death certificate.

The document shown below will be printed:

https://mdedrs.dhmh.maryland.gov/dev/spring/pdf/disposition/28/official_copy

Maryland Burial Transit Permit
This permit must accompany remains fo destination
File Numbar

1. Decedent's Hama, AXA Name ¥ s 2. Date of Death
ADAM ROBERT JONES 120172014 0100

3 Tima of Death

s Facility Hame b City, Tows or Location of Death. 4o County of Duath
CARDLINE
5 Bocial Security Number % e 7. Age & Date of Birth G Bethplace
123456679 M 62 YR 12011852 MARYLAND
[Lisual Fesatence of Decesent J[REREREM 0 City, Tewn of Lacation 10d. Ieside Gty Limits?
10a State WESTMINSTER NO
10e. Address 123 MAIN 5T. 156 [‘D’lhchﬂlz‘ﬂﬂ
11 Marial Status 12 Ever in US. 13 Hinpanic Origin? NO 14 Race
‘”"d-“'m“' JAPANESE. HAWAIIAN
14 Decedent's Education 16a. Decedent's Usual Occupation 145, Busines:
BACHELOR TEACHER COLLEGE
17, Fathar's Name 18 Mickhar's Mame Price fo First
ROGER LAWRENCE JONES AMME MARIE GREEN

15, Burviving Spouse’s Name BARBARA LYNM JONES

20a_Informant’s Namer 200 Infaemant's 20¢ Infermant's Miding Address
BARBARA LYMM JONES ;:IIF-EmNp 123 MAIN 5T. 158, WESTMINSTER, MD 21111
1a Mathod of Dispostion 216, Place of Disposiion 21c Dateof Dispossion | 212 Location
BLRIAL DRUID HILL CEMETERY 120272014 1 OLD COURT RD,
21209 ™ N

228 s#-nurmmuum ] 27 Ucansa s | 22¢ Nams and Address of Funersl Faciiey
SCOTT A RUDDICK Sk | 599 RUDDICK FH M
58 FUNERAL HOME RD., EALTIMM

y for Burial, " or Other

Iransportation, remaval, cremation of other disposition of the decsased named above.

Cematery or Crematary Authority Shall Fill Gut i

Tho decensed named abows was
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Submitting the Record to the Division of Vital Records

10. In order to file the death certificate with the Division of Vital Records, click on the
Certificate Options tab and “Submit to Registrar.”

« Parmit Options || = Vi

Save [F8]

Hame: ROB Last Name: JONES 2. Date of Death: 12/01/2014 6. Sex: MALE Certificate: 28 Status: COMP ]

View/Edit Signatures

Drop to Paper e Cortificote of Death

Print Working Copy

E}
[

|6 5]

ey

US| 1) Mg Ot MO [ e

frmeatomt | LAPARESE. HAwAzAN

Fersonal Information Medical information Funeral Director Certificate View

When the following screen appears, check the box “Yes” and “Continue.”

s IONES 2. Date of Death: 12/01/2014 6. Sex: MALE Cartficate: 28 Status: COMP ]

+ Continue | & Cancel

MD-EDRS 2015

(1 Us | Aboyt MD-EDRS | Brivacy Bolic

Halp | Conts

You will receive a message that the Certificate has been successfully submitted for
registration. The Division of Vital Records (DVR) will review the information on the Certificate
and notify you if any changes are needed.
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Checking on the Status of the Record

As soon as the record has been reviewed by DVR staff and determined to be complete, the
death will be registered and certified copies of certificates will be available for issuance. This
will occur no later than one business day following the filing of a Certificate. You may check to
see whether a certificate has been registered by clicking on the Certificate Options tab and
“View Status.”

Certificates » Reparting »

it Options = Validation Save [F8]

Middie Name: ROBERT Last Kame: JONES 2. Date of Death: 12/01/2014 6. 561 MALE Cartificate; 28 Status: SUBM ]

ubmit MI for SR eanes

Review MALE ¥

View/Edit Signatures 12/01/1952 ¥
fEARS T

Print Working Copy
USSTATET  State: Maryland

ype: US STATE State
on WESTMINSTER §
NOF
133 7 Street Name: MAIN ST.  Apt/Sute/Unit: 158
1

Personal Information | Medical Information | Funeral Direclor | Certificate View

Check the information on the right side of the page to see if a Certificate Number has been
assigned, which indicates that the death has been registered and the Certificate is available for
issuance.

ates * Reporing * Halp Refarences =

Status Folder
The Status Folder provides an overvies of the certificate’s status and basic decedent information. Registration numbers are provid;

View Cortificate @ Cancel
Decodent information

LastName:  HERMAN Cartficate Number: 4

i AR i 30140000140000
: 11/04/2014 Registraion Humberi  32014MO000006

athi 0259

FEMALE

SEatiss Valaes

e REG 9B ATT

“  ELECTHONIC ATt

ACC ELECTRONIC
CERTIEYING PHYSICIAN

U ATT

5 NOTREQ

Reasons Meseages

S DEATHS DUE TO OLD O RECENT INIURIER OR ACCIDENTS
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