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Entering a Birth Record

The workflow and field order of the Mother and Facility Worksheets are matched to the tab
and screen workflows in the Electronic Vital Records application. Use the Mother and
Facility Worksheets to enter information.

If you believe a record has been started in the system, see the instructions in the section
“Search for a Birth Record” for locating an existing record BEFORE beginning data entry.

ile - New — Birth
B aart YRS

MWocls Batch  Blank Forms  Administration Help

| New | kg ‘

Mew Special, .. Messagnli‘%ystem

Close I —~ = - e 1 '

Things to Know!

e The application has GEO coding processing the Mother’s residence address in the
background after it is entered in the record. If the address cannot be found, the
system will notify the user with the message below. The user may click OK and
verify the address has been entered correctly. If the address is correct, click OK and
continue entering the record.

Mother's Residence Address

TeleAtlas GeoCode match prablem:

Status: 4 GeoCode: Linsuccessful makch

Extended Status: 11

Context: 5t GeoCode: The input street could not be matched
Please verify that you have entered the address correctly

Mote: This geocoding database contains data for the skate of Maryland only,

e When the address is found in the GEO database the system will not present a
message.

e If the residence is an address outside of the state of Maryland, the following
message will be presented. The user may click OK, verify the address entered is
correct and continue entering the record.

Malher's Reshdence ASMES % |

This geocoding dalabase contains data
QMUY fior the state af Mandand
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Child Tab Review

BABIRTH - 2009 - Netsmart ¥RS [_ Ol =]
Filz Seapa\ Requests  Actions  Work Queue  Linking  Tools  Administration Help
A B8 ¥ 4 -] € |
Child | tather I Father I Facility I Labor / Deliveny I Mewborn I Flags I Complete I
—Spzter =
State File Murmber Regiztration Type Lods Fecord Status Foundling . [
| r Mother’s Name & Child’s Name Fields
—1. Mother's Current Legal Mam
First Middle Last S uiffi
ILisa IMalie IF'ressIe_l,l I
—2. Child's Kams
First Sex & DoB iddle Last S uffix
IDDugIas T ohin IF'ressIe_l,l I

32 S5ex Drate af birth [date found)

[M 05415200
= Hesidean—A Mother’s Residence

Street address

[1256 Main Steet | | United States > |
EEE Is the residence inside the
tarland - . .
[HMarylan =l city? (Y/N) required entry
Ciaunty
Il:alverl ;I I !'
City Is the Mailing address the same I ity
| Chesapeake Beach as Mother’s Residence? Check =l "]
5. Mailing Addres to carry over.
Same az residence? v
Street addrezz Apartrent  Cauntry
1256 Main Sheet IUnited States ;I I
State
IMar_l,lIand ;I I
City Zip code
IEhesapeake Beach LI I |2D?32 LI I

—Residence GeoCoding
goFIPS-Country  goFIPS-State goFIPS-County gcFIPS -City

[os— [MD~ Joos [15525

gcStatus geStatus gcContext gcBlkGrp
J¢ Ji1 |5

gcBlock
Jo

gcCentroid geCentroidl) S geCountyFIPS geLynall

IY_ ] i

gchkdatchlat gehdatchlon gchdatcht um gekdatchSide Ll

P

> Residence Geocoding Area, on the bottom of the screen, is grayed out for statistical
use only — no entry required by clerk.
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Mother Tab Review

BABIRTH - 2009 - Netsmart ¥RS =] E3
Fil2 Search Reguests Ackions  Work Queue  Linking Tools  Administration  Help
[ @ [ Y 4| - & |
Child Fd oth Father I F acility I Labor # Delivery I M ewbarn I Flags I Complete I
—Birth =
E. Date of bith  kother' B : : 1A
Dg;;:ﬁg; Iﬁeﬁ Mother’s age is system calculated based on her birth date and child’s date
of birth. This is her age at the time she gave birth.
7. Country of birth
IUnited States LI I
State of Birth ears inUS
IKentuck_l,l LI I I
—E ducation
8. Higheszt level of education
|MASTERS DEGREE. Ma. M5 =
—Ethnic Origir
9 Spanish/Hizpanic/Latina? bdexican?  Puerto Rican? Cuban? Other?  Specify
o FE B E B |
—10. Race
R w/hite I Filipino Receive WIC? Drop down list information
[~ Black I Japanese Other
11, Receive WIC? 12 Height - Feet Inches 13, Prepregnancy weight
[T American Indian / Alaskan Mative I Earean [Urkeas] |5_ lﬁ ,ﬁ
Tribe I I~ Vietnamese
[~ Aszian Indian ™ Other Asian
[~ Chinese Specifyl .
Infertility Treatment: the answers are selected
from the drop down lists.
Infertiliy Treatment
Diid Mother receive Infertiity Treatment?
—Other IYes =
11. Receive WwWIC? 12 Height - Feet Inchez 13. Prepregnancy
Fertiity drugs, artificial insemination, ete?  Assisted reproductive technology?
—Irnfertility Treatment . )
[id M ather recgive Infertilit_l,.l Treatment? Iy cigarettes before conception  During Tst timester  During 2ni
Mo =] @
Fertility drugs, artificial insemination, etc?  Assisted reproductive technology?
IN;-'.&. VI el A, -
—14. Smoking
MNurnber daily cigarettes befare conception Cruring 1zt trimester . During 2nd trimester Diuring last trimester —
IDD _ IDD Il'\l'\ Il'\ﬁ
= Mari h dat | In the Smoking paragraph enter the number of individual
arriage paragraph data cigarettes for Mother (enter 99 if unknown)

Ever maried? |Mao entry details on next page.

16. Mame priar to first marriage: First kiddle Lazt SLiffi

Liza IMarie IF'ressIe_l,l I

17. Married at time of birth? IN.:. vl Declaring a father? IN.:. vl Mother's Affidavit of Parentage  Witness
I A I A7

Father's Affidavit of Parentage  'Withess

IH—IH—

Parentage Status Parentage Status is system updated based on the Marriage

| =] _ paragraph.
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Things to Know!

The Marriage paragraph on the Mother’s Tab has a direct impact on the Father’s Tab and the
opening of the data fields for entry.

Note: The tab key must be used to move from the “Ever married?” check box (through all
of the fields) over to the Father’s tab. This allows the system to properly process the edits.

» When the Mother has never been married the “Ever married?” is checked “No” and the
Mother’s last name from the Child’s Tab is carried over to the “Name prior to marriage
Last” field.

Select the appropriate entry from the drop down list for the Ever Married?

—Mariiage
Ever maried? [ves  » - - .
Enter Mother’s maiden name if ever married = yes.

16. Mame priar] Eﬁknown ge: First tiddle Last
Liza res i IMarie IPressIey I
17. Married at time of bith® INU ~|  Declaing a father? [No 'I Mather's Affidavit of Parentage  Witness Father's Affidavit of Parentage  Witness

A A I i’ A
Parentage Status
IUnwed ;I -

To enter Father on the record the “Married at time of birth?” or “Declaring a father?”
questions must be checked “Yes.” This will open the Father’s tab for data entry.

Note: If neither box is checked the Father’s information fields will not be open for entry.

M arriage
Ever maried? IYES hd
16. Mame prior ta first mariage: First tiddle Last Suffix
[isa = - Future Dates are NOT allowed.
17. Mariied at time of birh? [Ma vI Declaring a father? [No ,l Mother's Affidavit of Parertage  Withess Father's Affidavit of Parentage  Withess
Mo I A A I Hd I i
Lriknoven
Parentage Status
Unwed b —
-

> If the “Declaring a father?” box is checked, the date fields must be entered and must
match. (AOP processing is addressed later in this document in detail.)

» If “Married at time of birth?” is checked “Yes” the “Declaring a father?” fields will
be grayed out. The husband must be entered on the record as the father.

- tdariage

Ever maried? |Yes = i
= . Not available for entry when
16. Mame prior to first mariage: First Ididd] Last Suifix . . A .
on [Frossks . Mother is married at time of birth.
17. Mamied at time of birth? IYBS vl Declaring a father? INULAI -l other's Affidavit of Parentage Witness Father's Affidawit of Parentage tness

A I A I 2 A
Parentage Status
M arried ;I —
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Father’s Tab Review

Rl o1t - 2009 - Hetsmart vis

Pt Mikde Lant Sadfo
[Fost = = r
p
20. Courtry of bith State / Tentory / Province Yaur inUS
|I.I|dn|k:m—. | {0 =l
%.,.,. = : can = Father’s address is grayed out
2 ;Jl o J,_‘ and assumed to be the same as
Fates e Mother’s residence address when
i the Marriage paragraph has the
it i “Married at time of birth” equal
|::::;I|::..-.-hm%_#. a8, 85 =l to YESl
23 SparshMupanscLatina?  Mekcan?  Puertc Rican? Cuban? Ower?  Spacly
[ ) [ @ I
F‘T;-.-— [ Figee
= ! sha Native E ;\:R —
'T_h“""'“""m""‘ - ™ Ve ™ Ot Paci: Islarder
I dtien Indian I Ottu i sy
I Chirmse S [ otm
specty[
F Urknoem

» Enter the Mother’s SSN and Father’s SSN (when appropriate)

» The Child’s SSN can be requested by checking the box.

> Check the “Information on the worksheet has been verified” when Mother has

signed and dated the Mom’s Verification Worksheet. (The worksheet can be printed
after the record is entered and ready for review by Mom)

>

—Social Secunty Mumber

24, Mother's S5M  Father's S5M 25. Child's 55N requested [
Q00-00-0000 I —
—Other Perzan Reporting |nformatiorn
Was this information reported by someone ather than the mother? [
2Ba. First name fiddle Lazt Suiffin
26b. Relationzhip o mother

—Yerification
Information on the worksheet has been verified [

Eate verified

Za.
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Facility Tab

The system will default the Facility name to match the location of the user logged on. This can be
changed by selecting “Other” in the drop down list. The location is a required entry in the text box
to the right. The Type place of birth field can be from the drop down list of choices.

When the “Number of previous live births now living” = 0, the Date of last live birth will default to
88’s (Not Applicable.) If this field is greater than 0, a date must be entered or 99’s (Unknown.) If
Number of Other outcomes = 0, the Date of last other outcome will default to 88’s (Not

Applicable.) If Number of Other outcomes is greater than 0, a date must be entered or 99°s
(Unknown.)

Other Required Entries:
» The Prenatal care? If YES the entry of the field 6a, 6b and 7 is required.
» The Date of last menses is required.

» Fields 14, 15, and 16 will require an entry of either one of the items listed or None of the
above = Y (yes) or U (unknown).

BAlBIRTH - 2009 - Netsmart YRS
File Search Reguests Actions

=] E3

ork Queue  Linking Tools  Administration  Help

5. Type place of bith

e | | B W ||<NOAlerls> v|| & |
Child | Motherl Father Facility | Labor;"DeIiver}lI Newhoml Flags | Eompletel
—Place of Birth
1. Facility name
ster River Hospital Center I
2. Facility NP Courty State of birth
I IUnited States LI I M arpland j I
4. County of birth
IKent j I 3 Chty of bath
3. City of birth Er [E— =
|Chestertown = /|/’;_|_/—— 5, Typa place of bith

HOMEBERTH - UNKNOWH IF F =] |

o

12 Mumber of other outcomes

P 4

9. Mumber of previous live births now living

o

13. Date of last other outcome

IBBJBBBS

10. Murnber of live births now dead

11. Date of last live birth

ISSJBSSS

—14. Risk Factar

[~ Diabetes prepregnancy

[~ Diabetes gestational

I~ Hypertension [prepregnancy]
I~ Hypertension [gestational]

[~ Previous preterm birth

[~ Other previous poor outcome

[~ Previous cesarean

Hows many? IDU

Mone of the above IY_

[HOSPITAL =118 CLIMIC OR DOCTORS OFFICE

E=—— FREESTAMDIMNG EIRTH CEMTER

Mather's medical record number :E:E E:E } : ﬂﬁéﬁ”ED

I HOMEEIRTH - UNEMOWE [ PLAM

E. Prenatal care?  Ba. Date of first prenatal care wvisit Bb. Last wisit 7. Mumber of prenatal visits ﬂ?a?gﬂ h frst peenista
[Mo =] [earaaraass [pevesieeze | Joo |

8. Date last menzes began

[35/33/3333 Risk Factors are directly related

to the Fertility Questions on the
Mother tab.

If you answered that Mother
received treatment for infertility
you cannot choose “None of the
above” for this entry.

[Mate: This block will be greved out if pou reported that the mather received infertility treatment]

[~ Eclampsia

—15. Infection:

I~ Gonaorhea I” Hepatitis B Mone of the above IY_
I~ Syphiliz I~ Hepatitiz C

[~ Chlamydia

—16. Obstetric Procedure:

[~ Cervical cerclage

I~ Tocaolysiz

[~ Extemal cephalic version successful

I~ Estemal cephalic version Failed

MHone of the above IY_
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The individual items in the list can be set to an individual setting. For example:

I No
15. |nfection

[¥ Gonamhea [T Hepatitis B

MHaone of the above ILI_

Gray with check mark = unknown

il { White box without a check mark = no
|7 Syphili |7 H l: White box with check mark = ves
v Chlarmydia Yes
adiira II:.\E‘
Unknown
Labor & Delivery

R BIRTH - 2009 - Netsmart ¥RS

File Search Requests Actions ‘Work Que nking

Tools  Administration  Help

De 2 E|BY A

" @

Child | Motherl Fatherl Faciity Labor / Delivery |Newb0m| Flags I Complete

—17. Onset of Labor

[~ Premature rupture of membranes

[~ Precipitous labor

v Prolonged labor
Mone of the above I_

- Delivery
18. Time of birth

|11:22

20. Certifier name

Tip!

Required Entries on Labor &

26. Mother's weight at delivery

7

IHardIen Joey Edwards j I !
Tite Delivery tab are:
IF'h_usician [MD Resident Intern) j I 1 Onset of Labor
22. Payment . -
[unkHOwm =l 2. Time of birth
2??;égf5a5nt's medical record number 3 . M Oth er ’ S We i g ht at
I .
24. Mather transfered here? IUnkno 'l Transferred from facility del Ive ry o
4. Characteristics of
25, Attendant's name H
IHardIenJoey Edwards j I Labor/DeI IVGI’){
Tite 5. Method of Delivery
L:P;ysician IMD.Resident,Intern] =i 6. Maternal Morbid |ty
|2 MDG
State City Zip code
|Maryland = OTHER =1 DTHER <] |

I—27. Characteristics of labar / delivery

¥ Induction of labor [~ Steroids
[~ Augmentation of labar [~ Antibiotics

[~ Mon-vertex presentation [~ Charicamninitis

I~ Meconium staining
[~ Fetal intalerance

[ Epidural / Spinal Mone of the abowve I_

—28. Method of Delivery

A Forceps attempted but unsuccessful I 'l
B. Wacuum attempted but unsuccessful I VI

I~ Breech [T
I~ Forceps o

[~ C. Fetal presentation Cephalic

[~ D Final route Spontaneous

Other presentation ™ Unknown

Wacuum [~ Cesarean

Trial of labor attempted vl [~ Unknown

» Certifier and Attendant are not required entries
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Newborn Tab

@l BIRTH - 2009 - Netsmart YRS

File Search Requesks Actions ‘Work Queue Linking Tools  Administration  Help

e [ | | B ¥ ﬂ ||<NuAIerls)

| @

Chid | Mather | Father | Fasiity | Labor / Delivery  Mewbom

doptionl Mods I Flags I Eompletel

—Measurement
30. Bithweight - Units  Grams

g et

31 Gestation estimate 33, Apgar 5

22 [

Pounds

FF

Ounces

36. Mumber barn alive

o

Apgar 10 34 Plurality

e &

35, Birth order

o

—37.Abnormal Conditions of Mewbarr
[~ “entilation - immediate

[~ “entilation rmore than B hours
[ MICU admizzian

[~ Surfactant replacement

[~ Antibioticz

[~ Seizure

[~ Birth Iejury

More of the abowe IY_

—38. Congenital Anomalie
[T &nencephaly

[~ Meningormpelocels / Spina bifida
[~ Congenital heart

[~ Diaphrarnatic hermia

[~ Omphalocels

[ Gashrozchisiz

[~ Limb reduction
[~ Cleft lip

[~ Cleft palate

[~ Down Spndronne [T Eapatype pending

[T Eaotype pending

[T Karpotype confirmed
[~ Chromozarnal dizorder [T Earpatype confirmed
[ Hypozpadias

Mone of the above IY_

—Other

39. Infant transferred to another faciliy?

[ 40, Infant alive at time of report?

Facility
! =

fremed; statis unknown

41. Infant breastied? Il_lnkno vl

» Birth weight can be entered as either grams or pounds and will be converted
automatically to the other.
» Abnormal Condition of Newborn, Congenial Anomalies both require an entry.
» Infant transferred to another facility? Requires a selection from the drop down list
o |If yes, the facility can be selected via the drop down list or use OTHER and
the text box to the right

> Infant alive at time of report? Requires a selection from the drop down list

40, Infant alive at ime of report?

|
Mo
ek nown/Transferred E
—|es —

» Infant breastfed? Requires a selection from the drop down list.

40, Infant alive at time of report?

! -

41, Infant breastfed?

Mo
[k ron
Ve
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Flags Tab

M BIRTH - 2009 - Hetsmart YRS

File Search Reguesks Actions ‘Work Queus Linking Tools  Administration  Help
O 8 M| E1|E % 4
Child I Mu:utherl Fatherl Fan:ilit_ul Lal:u:ur.-"DeIi'-.-'er_I,II Hewborn Flags IEDmpIE:tE:I

—Intermal DWE Maote
Farentage Configuration

IMDther - Father ;I

—Internal Facility Mote
iChild not named A dophiord [ Surrogate Mather [

—Suyztem L%E

Fecord OK o number . [T
Fecord 0K to print [ Reaszon record cannot be prinked

D ate filed Hozpital Yersion &

7

» The flagging of the record as “Child not named/Adoption” or “Surrogate Mother”
are available. (Not required)
» The “Surrogate Mother” will notify the state it is a surrogate record.

] ] [
Click - “Save” icon

O & | ERY A | @
Child I Mutherl Fatherl Sav;F'II Lal:u:ura"DeIiveryI Mewborn | Flage — Complete

—System

M odify date kadify user [0 todify user name 'ear of Birth
|7/ | | 2009
—Hogzpital

Record is complete; submit to state [ Date I I |ser I

State Complete [T Datel I Llserl

Alert! The record(s) belongs to the hospital until the State File Number is assigned and the
record submitted to the state. After the assignment of the State File Number, the record
cannot be seen or modified by the hospital.

Note: The system will validate NCHS and business rules to validate the correctness of the

information entered. If the system returns an error, it will provide a message about the
error and the means to correct it by focusing in field order sequence.
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After the record is saved and before it is marked “Completed” the Moms Worksheet (Verif)
should be printed for the Mother to review for accuracy and sign.

Click - Requests — Print: W: B Moms Worksheet (Verif)

HBIRTH - 2009 - Netsmart ¥°5

File Search Work Quete Linking Tools  Administration  Help
I:]." v Prin: B Affidavit of Parentage v| @‘

Child | Motk Print: H: B Hospital Copy of Cert b

FM PE— | Print: '+ B Maoms Warkshest (Verif

3 | Complete |

The Father’s tab has a check box for the verification of Mom’s review of the data along
with the date she signed the form.

Click to check the box; enter the date signed

I
Wefication f f
Information on the worksheet has been verfied [ Date verifie

IEIBf"I 042003

Tip! If the hospital wants to print the hospital copy of the birth certificate, they MUST
print it BEFORE completing the record and getting the SFN assignment. Please note that

the certificate is two pages long and you must print and close the first page before printing
the second page.

-

Click Requests — Print: H: B Hospital Copy of Cert

BABIRTH - 2009 - Netsmart ":15

File Search Bns WworkQueue Linking Tools Administration  Help

|_']_<- ”; Print: B: Affidavit of Parentage - || @ |
Child I Mot}'| Print: H: B Hospital Copy of Cert |
Print: W: B Moms Worksheet {verif

age | Complete

Measuremer

30. Birthweig

& o2

31 Gestation estimate 33 &pgar 5 Apgar 10 34, Plurality 35, Birth order 36. Murnber born alive
|4‘I IE IEB IEI‘I IBB IEB
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Complete Tab
RAlBIRTH - 2009 - Netsmart YRS _ O] x|
File Search Requests Actio “Wark Queue  Linking  Tools  Administration  Help
0.0, )] & A | o)
Child I Mu:utherl Fatherl Fac:ilit_l,ll Latu:ur;"DeIiver_l,II Newbu:urnl Flage Complete I
—System | |
kd odifyy date b odify Lzer [0 b odify Lizer ng Tlp Before Checking the “Complete box”
I . / .
| I /I SAVE the record to fire the edits and
—Hozpitat
. _ correct any errors found. Remember, the
Recod s complete, b o state. o Dae [ hospital c;/n’tsee or modify the record after
State Complste [T Date 1A | user [~ | the State File Number is assigned.

» Save the record by clicking on the ‘save’ icon.

» When all data for a birth has been entered and validated, the ‘Record is complete;
submit to state’ box is checked.

» Click on the *save’ icon again in order for the State File Number (SFN) to be
assigned. You will receive a message that the record has been numbered and
submitted.

Alert! The record cannot be viewed or changed after the State
File Number is assigned. Do not mark the “Record is complete,
submit to state” box until it is 100% complete.
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Entering Birth Records for Twins

» A mother arrives at the facility to give birth.
o Twins (or more) are born at the facility.
o0 The mother, facility and multiple birth worksheets need to be completed.
o0 An Affidavit of Parentage form may be printed and completed.
» Log into the Vital Records application.
0 Check the “Work Queue Hosp Incomplete” before entering the record and
verify the record has not been previously started.

Click File - New - Birth

BN smart YRS

¥ Tools Baktch Blank Forms  Administration  Help

| New Bith  Cirl46 |
Mew Special... Message S}.@em
Close 2 o o 5
e toa Division of Vital Records
PNt Setup. .. Vital Statistics Administration
Prink Screen Maryland Department of Health and
Exit Mental Hygiene

Note: The workflow and field order of the Mother and Facility worksheets are matched to
the tab and screen workflows in the application. Use the Mother, Facility Multiple Birth
and Facility worksheets to enter information.

[Bdl BIRTH - 2009 - Netsmart VRS [_ ] x|
File Search Reqguests Actions ‘WwWork Queue Linking Tools  adminiskration  Help
G ) [ED |8 ¥ 4 | -] @ |
Child I kd other I Father I Facility I Labar / D elivery I Mewbarn I Flags I Complete I
—Sypstem =
State File Mumber Registration Type Code Record Status Foundling [T
|HORMAL =1

—1. Mather's Current Legal M ame
Firzt kiddle Last Suiffix

—Z2. Child's Mame
First Middle Last S Liffis

32 Sex Diate of birth [date found)]

r

— 3. Residence
Street address Apartment  Country

I I ILlnited States ;I I
State

IMal_l,lIand LI I

County

| |

S S e =l
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Division of Vital Records
Maryland Project
VRS at the Hospital

Things to Know!

The Marriage paragraph on the Mother’s Tab has a direct impact on the Father’s Tab and the
opening of the data fields for entry.

Note: The tab key must be used to move from the “Ever married?” check box (through all
of the fields) over to the Father’s tab. This allows the system to properly process the edits.

» When the Mother has never been married the “Ever married?” is checked “No” and the
Mother’s last name from the Child’s Tab is carried over to the “Name prior to marriage
Last” field.

Select the appropriate entry from the drop down list for the Ever Married?

—Mariiage
Ever maried? [ves  » - - .
Enter Mother’s maiden name if ever married = yes.

16. Mame priar] Eﬁknown ge: First tiddle Last
Liza res i IMarie IPressIey I
17. Married at time of bith® INU ~|  Declaing a father? [No 'I Mather's Affidavit of Parentage  Witness Father's Affidavit of Parentage  Witness

A A I i’ A
Parentage Status
IUnwed ;I -

To enter Father on the record the “Married at time of birth?” or “Declaring a father?”
questions must be checked “Yes.” This will open the Father’s tab for data entry.

Note: If neither box is checked the Father’s information fields will not be open for entry.

M arriage
Ever maried? IYES hd
16. Mame prior ta first mariage: First tiddle Last Suffix
[isa = - Future Dates are NOT allowed.
17. Mariied at time of birh? [Ma vI Declaring a father? [No ,l Mother's Affidavit of Parertage  Withess Father's Affidavit of Parentage  Withess
Mo I A A I Hd I i
Lriknoven
Parentage Status
Unwed b —
-

> If the “Declaring a father?” box is checked, the date fields must be entered and must
match. (AOP processing is addressed later in this document in detail.)

» If “Married at time of birth?” is checked “Yes” the “Declaring a father?” fields will
be grayed out. The husband must be entered on the record as the father.

- tdariage

Ever maried? |Yes = i
= . Not available for entry when
16. Mame prior to first mariage: First Ididd] Last Suifix . . A .
on [Frossks . Mother is married at time of birth.
17. Mamied at time of birth? IYBS vl Declaring a father? INULAI -l other's Affidavit of Parentage Witness Father's Affidawit of Parentage tness

A I A I 2 A
Parentage Status
M arried ;I —
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Newborn Tab Process

VRS has a Twins Grid for the ease of entry of multiple birth records into the system. The
presentation of the grid is based on the entry in 3 fields on the Newborn Tab: Plurality,
Birth Order and Number Born Alive.

_ioix

File Search Requests Ackions “Work Queue Linking Tools  Administration  Help
[ Ee |‘ B ¥ ||<NOA|3lts) "||@‘
Child I Mutherl Fatherl Facilit_l,ll Labor ¢ Delivery  Mewbamn IFIagS I Eompletel

— M eazurement “

0. Bitheagight - Units Grams Founds Ounces
EZG [7 I

1 Gestation estimate 33, Apgar 5 Apgar 10 34, Plurality 35, Birth order 36, Mumber born alive -

= B E B [ F

Mumber of Fetal D eathz

B s

The entry of the “Plurality” field with a value >1, and continuing with data entry into the
“Birth Order” and “Number Born Alive” fields will trigger the system to:

1) Save the record as the “seed record” (The system uses this “seed record” to create the
other records.)

2) Display the Twins Grid for creation of the remaining twin birth records.

Note: The field “Number of Fetal Deaths” is calculated as “Plurality” minus “Number
Born Alive” on the screen and is not available for editing by the user.

The user tabs out of the “Number Born Alive” field, the system will inform the user the
“Seed record has been saved.”

Click-OK
: Child I bl ather I Father I Facility I Labor / Delivery  Mewbarn I Flags I Complete I
—Measurement |
30, Birthweight - Unitz Grams FPounds Ounces
F o
31 Gestation estimate 33, Apgar 5 Apgar 10 24, Plurality 25 Birth arder 3E6. Mumber born alive
fio onit R o o
Mumber of Fetal Deaths
ID—
—37.Abnormal Conditions of Newbor _ ll
v “entilation - immediate ™ Antibiotics Seed record has been saved
I “entilation mare than B hours I Seizue
I MICU admizssion I Birth Injury
[ Surfactant replacement Maone of the above I =

The grid will “pop up” after the user closes the above message.
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Twins Grid
Bl create Multiple Event - BIRTH M= 3
35, Bith order | First Middle Sulfis |32 5ex | Date of bith [date found) | Event |
2 Kelly Sue F 08/14/2009 BIRTH
3 Kyle Josh M 08/14/2009 FETAL
4 Mary Lou F 08/14/2003 [BIRTH M|

Create! Cancel |
T

Beginning with the second child in the multiple birth set (you have already begun a record for the
first child) enter the following fields: Birth Order, First Name, Middle Name, Suffix, Sex, Date of
Birth (date found) and the Event type.

Twins Grid Data Entry Guidelines

e The Event type can be either Fetal, for Fetal Death, or Birth for the creation of the Birth record.
(There is a drop down available to choose Birth or Fetal)

e The Birth Order information may be entered in any order desired.

¢ The entries made in this grid will be written to the database and become the starting point for the
child’s birth record.

e The entries need to be entered as upper case letters where appropriate.

« There are no edits associated with the data entry in the grid. The system will run edits on the fields
after the creation of the record during the remaining record entry.

« To complete the Twins Grid entry and trigger the system to generate the Twins records, click
Create! on the lower right side of the grid.

« To cancel the creation of the records, click the Cancel button.

e The system will present the user with a confirmation message that the records have been created.

Click - Create!
35. Birth order | First | Middle |Suffix |32 Sex |Date of bith [date found)] |Event
2 Kelly Sue F 08/14/2009 BIRTH
3 Kyle Josh M 08/14/2003 FETAL
4 Mary Lou F 08/14/2003 IBIFITH 'I

Create! | Cancel |

Sub
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After clicking the “Create!” button the grid panel will disappear and the system will present
the following message.

Click - OK

Murnber of Fetal Deaths

[ I ~
— a7 Abnormal Conditions of Me
[~ Wentilation - immediate

[~ “entilation rmaore than B hao
[~ MICU admission

Additional sibling recordis) created.
ou may use the Linking) Twins menu option ko display a list of all siblings in this set,

[~ Surfactant replacement MEne of the aoave |1

Note: If the “Cancel” button is selected, the system will present this message.

Sibling creation atkempt Failed:

When the “Create!” button has been selected and the system successfully processed the
request for the creation of the birth records, the first birth record initially created will
remain displayed on the screen for completion.

Note: The system will present a Twins Grid for completion when the following situations
occur:

1. On anew record, the Twin Grid will appear when the Plurality field entry is > 1 and
the entry of the 3 fields (Plurality, Birth Order, Number Born Alive) is completed
and the user “tabs out.”

2. Onarevision to a record, the Twin Grid will appear only if Revised Plurality is > 1
and it is > the original Plurality value, the entry of the 3 fields is completed and the
user “tabs out.” (For example, a set of 2 records were originally entered (Plurality =
2) and a 3" baby is born. The user will change the Plurality field from 2 to 3, and
enter the Birth Order along with the Number Born Alive then “tab out.” This will
trigger the Twins Grid to be presented.)
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On the reduction of the Plurality field, the system will present the following message:
N x|

‘tou should not decrease the plurality number,
Please contact vour supetvisor For assiskance,

The record needs to be saved with a Plurality = 1, then enter the number of Plurality as
required and continue with the remaining field entry to get the Twins Grid to appear.

Complete the First Child’s Record

Continue to complete the “Newborn” screen on the first child. When the record is
complete: save your work!

Click — Save icon
Rl BIRTH - 2009 - Netsmart YRS

File Search Requests ©O@fons ‘Work Queue Linking Tools  Administration  Help

N 2 5K
Child I Mu:utherl FatherISavé"r_l,ll Labu:ur.-"DeIiver_l.Jl Newbornl Flage Complete | I
cinban .

Note: The system will validate NCHS and business rules to validate the correctness of the
information entered. If the system returns errors, it will provide a message about the error and the
means to correct those errors by focusing in field order sequence to address the errors.

In order to view the newly created Twins birth records, see the “Linking of Twins Feature”
section below.

Linking of Twins Feature

While the record is open, the user can “link” to the related twin record from the menu bar.
The “linking” menu option will open a results screen with the “linked” twin(s) records to
choose from.

With a twin record open; Click — Linking — Twins

Bl BIRTH - 2009 - Netsmart VRS

File Search Regquests Actions Work Queus Tools  Administration  Help

e [ ||E W f]|<NoAI(| Twins JI [ Y||@|

Child |M0ther| Fatherl Facilit_l,ll Labor.-’DeIiveryl Mewbarn hilags | Completel

Spgtem :l
State File Mumber Reqistration Tupe Cade Record Status Foundlina T |
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Search screen results for the “Linking” request.

Netsmart YRS - Search - BIRTH !E

File Search Requests ‘Work Quewe  Tools  Bakch  Administrakion Help
BENIEY

SEARCH CRITERIA RESULTS [click colume title ta sort]

State File Mum I"r'ear af Birth |I:hild [DoB | Child's Last name | Child's first name IMother's current last name IMu:uther'$ maiden laz
2009 0310/200 Kirk Brad Kirk. Firk.

0370200 Kirk,

Search | Dizplay {{ Reset/Clear |

Records Found 2

The system will present the Twins records in the Search Results screen. To select a record
to complete the data entry, either “double click” the record or highlight the record and click
the Display button on the bottom of the screen. The birth record will be entered and saved
as “normal” for data entry and record creation.

e e

SEARCH CRITERIA RESULTS [click coluran title ko zart]
State File Mum
2009 0274200 Downs E.elly / Davns
2003 0214200 Downs kA ary Downs
(]| |
Search | | Dizplay I Rezet/Clear I

Note: Thisis a list of ALL siblings in the set — not just the Twin Grid created records.
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After the record is entered the Mom’s Worksheet (Verif) can be printed for the Mother to
review for accuracy and sign.

Click - Requests — Print: H: B Moms Worksheet (Verif)
N\

RlBIRTH-2009-Ne' .re¥RS L [Of x|
File Search Actions  Work Queue  Linking  Tools  Administration  Help
|_»]_+ v Print: B Affidavit of Parentage

9

Child |Mot}’ Prink: H: B Hospital Copy of Cert 3 | Eomplete'

Spstem— | Prink: W B Mams Watksheet {Yeif)

State File Mumber Hegsfrahion TypeTode Fec

Status Fourditg | H
| ——( |

AR —

Tip! If the hospital wants to print the hospital copy of the birth certificate, they MUST
print it BEFORE completing the record and getting the SFN assignment.

Click Requests — Print: H: B Hospital Copy of Cert

BABIRTH - 2009 - ¥ _.nart ¥RS

File Search [Regue®ts | actions ‘work Queue Linking Tools  Administraktion  Help

|:]_" v Prinkt: B: AFfidavit of Parentage - || @ |
Child I Moti’l Primk: Hri B Hospital Copy of Cert born I Flags I Completel

teazuremer Primk: 'J:?"EB Mormns \Worksheet (verif) N
30. Birthweeight - Tnitz Grams Found=z Munces

4111 B [

31 Gestation estimate 23, Apgar 5 Apgar 10 24, Plurality 35, Birth order 26. Mumber barn alive

|3Ei |5 |5 IDS |D2 IDS

DO NOT MARK THE RECORD “COMPLETE” UNTIL ALL RECORDS ARE
ENTERED AND MOM HAS VERIFIED THE INFORMATION ENTERED IS
CORRECT.

After saving the record, select File — Save

RABIRTH - 2009 - Netsmart ¥RS
File Search Requests Agk Weark Quewe  Linking  Tools  Administration  Help

E= [ | ‘ "B E] ||<NuAIerts> v|| @ ‘

Child |I'-a1u:ulher| Fatherl save I Labur;"DeIiver}II Newbornl Flagz I D:urnpletel

—System -
State File Mumber Regiztration Type Code Record Status Founding |

[ [MoRMaL =l

—1. Mother's Current Legal M ame

Firzt Iiddle Last Suffix
[Sue [Mill

|2 Child's Mame
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Data Entry Tips for the Twin Record

The system carries over from Twin Grid, clears or resets select fields on the
Labor/Delivery, Newborn and the Facility tabs.

Fields Requiring New Entries

There are several fields which are “cleared” from Baby #1’s record for entry into Baby #2’s
record. The remaining fields are static or considered to be common between the records.
They are open for changes/modifications if necessary.

Fields Carried Over from Twin Grid Entries

Child tab:
(Child’s) Name First ;
(Child’s) Name Middle Tip!
Sex (of Child) _ _
Date of Birth It is always a good idea to
Birth Order review the information on all

tabs to be sure the entries are
correct throughout the
record. Modifications may
be made if necessary on the
fields throughout the record

Fields Cleared
Newborn tab:
Time of Birth
APGAR Scores
Birth Weight
Facility tab:
Number of previous live births now living
Number of live births now dead
Labor & Delivery tab:
#27 Characteristics of labor
#28 Method of Delivery
#29 Maternal morbidity
Newborn tab:
#37 Abnormal Conditions of Newborn
#38 Congenital Anomalies

Fields Reset to Default VValue
Facility tab:
Date of last live birth
Number of other outcomes
Date of last other outcome
Newborn tab:
#39 Infant transferred to another facility
#40 Infant alive at time of report?
#41 Infant breastfed?
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Facility Tab (Enter #9, 10, 11, 12, 13)

el BIRTH - ZD09 - Netsmart ¥RS

File Search Requests Actions goueue  Linking  Tools  Administration  Help
i o | = <No Alerts> - @ |

Child | kother | Father Facility | abor # Delivery | Mewbom | Flags | Complete
i I p

i Place of Birth
1. Facility name

Chester Hiver Hospital Center
2. Facility MPI Country State of birth

[ [United States =1 [rtaridand =

4. County of birth

[t =

3. City of birth Zip code 5. Type place of birth
[Chestertown =1 [oTHER | B CEE =
—Prenatat

Mather's medical recard number

E. Prenatal care?  Ba. Date of first prenatal care visit Eb. Last wisit 7. Mumber of prenatal visits

[urkna =] |EEIEEIEEEE] [33/33/5335 ES

8 Date last menses began

IEIEI/EIEI/EIEIEIEI

9. Mumber of previous live bitths now living 10, Mumber of live biths now dead 11, Date of last live birth

ISS/SSSS

12 Mumber of other outcomes 13. Date of last other outcome

IEIEI 99/9339

—14. Risk Factar

I~ Diabetes prepregnancy [~ Previous preterm birth ™ Fievious cesarean
I~ Diabetes gestational [~ Other previous poor outcome How mary? IUU

™ Hypertension [prepregnancy) Mane of the above |

8 Rpypermsters (fostetfare) {Note: This black will be greyed out if you reported that the mother received inferilty treatment]

™ Eclampsia

15, Infection:

I~ Gonanhea I~ Hepatitis B None of the above [

I~ Syphilis I~ Hepatitiz C

™ Chlamypdia
16, Obstetric Procedure:

¥ Cervical cerclage I Extemal cephalic version successful Mone of the above I_
I~ Tocolysis ™ Estemal cephalic version Failed

I~

Labor/Delivery Tab (Enter #19, #27, #28 and #29)

R BIRTH - 2009 - Netsmart YRS

File Search Reguests Actions Work Queus Linkin s Administration Help

- @

: = (Twin Specific Entries Required #19, =
™ Frecipitous lbex Nur\eufthgeabovel_ #27, #28 and #29)

- Deliver:

19, Time of birth

20, Certifier name Title:

|

22 Payment
[UNKNCw =1

23 Infant's medical record number

O 00O

o

@]

Time of birth
Payment can remain “unknown”

I [t i roice ar > Select from the drop down

Addiess . .

| Mother’s weight at delivery

| = =) Characteristics of labor/delivery

36, Mather's weight at delivery

[ it on St I Mecorion st > A, B, C & D require an entry

P =0 S O o Maternal Morbidity

|28, Method of Deliver

e | | Certifier name, Infant’s medical record

[~ C. Fetal presentation Cephalic I~ Breech [~ Other presentation ™ Unknown

e soorr required entries.

[~ Perineal laceration [~ Admission ta ICU

Onset of Labor selection :
)
24, Mother ransfened here? [Yes v Transtened from faciity MOther TranSferred here H
[ =l | » Enter facility if transferred
State City
[ 0 Method of Delivery
™ Augmentation of labor ™ Antibictics ™ Fetal intolerance:
. Forceps attempted but unsuccesshul m
O St Foom e | emen | musmesemesiy| YUMbDEr and Attendant’s name are not
[~ Ruptured uterus [~ Unplanned OF procedure Mone of the above |—
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Newborn Tab

e Enter the child’s specific information
BIRTH - 2009 - Netsmart YRS

File Search Reguests Actions  Work Queoe  Linking  Tog] ministration  Help
e v ‘|E iecs £]||(Nn.ﬁlerls> v||@‘

Child I Motherl Fatherl Facilityl Labar / Delivery  Newborm | Flags I Eompletel

M easurement
30. Birthwweight - Uitz Grams Paounds Ounces

[ Il u =

31 Gestation estimate 33, Apgar& Apgar 10 34, Plurality 35, Birth order 36, Mumber bomn alive  Mumber of Fetal Deaths
|38 I I IDS |3 |3 ID

(—37.abnormal Conditions of Newbom

[~ “entilation - immediate [~ Antibiatics

[~ “entilation more than & haurs [~ Seizure

[~ HICU admizsion [~ Birth Injury

[~ Surfactant replacement Mone of the abowe I_

38, Congenital Anomalie

[~ Anencephaly [~ Limb reduction

[~ teningomyelocele / Spina bifida [~ Cleft lip

[~ Congenital heart [~ Cleft palate

[~ Diaphramatic hernia [~ Down Syndiome I~ Kanotupe confimmed [~ Karpotype pending
[~ Omphalocele [~ Chromosomal disorder I~ Kanotupe confimmed [~ Karpotype pending
[~ Gastroschisis [~ Hypospadias

Maore of the above I_

—Cther
39, Infant tranzfened to anather facility? IUnkr'u:u 'I Facility

| =

40, Infant alive at time of repart?

| |
41, Infant breastfed? IN VI %

After entering the record, the record must be saved.
Click — Save icon

[l BIRTH - 2009 - Netsmart YRS

File Search Requests ©O@ons ‘Work Queue Linking Tools  Administration  Help
Pl 2] @

Child I Mu:utherl FatherISavé"r_l,ll Labu:ur.-"DeIiver_l.Jl Newbornl Flage Complete |
cinban . I

Note: The system will validate NCHS and business rules to validate the correctness of the
information entered. If the system returns errors, it will provide a message about the error and
the means to correct those errors by focusing in field order sequence to address the errors.
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After the record is entered the Moms Worksheet (Verif) can be printed for the Mother to
review for accuracy and sign.

Click - Requests — Print: H: B Moms Worksheet (Verif)

BABIRTH - 2009 - N ¢

N
File Search [RequdS@@ Actions ‘Work Queus Linking Taols ministration  Help

e [ Print: B: Affidavit of Parentage - | @ |
Child | Motk Print: H: B Hospital Copy of Cert nI Flags I Completal

S_l,lstem_| Prink: W: B Moms Worksheet (verif) | ‘ |

State File Mumber Regitiation [ ype Code HecE"SStatus Founding =
e | == =

Tip! If the hospital wants to print the hospital copy of the birth certificate, they MUST
print it BEFORE completing the record and getting the SFN assignment.

Click Requests — Print: H: B Hospital Copy of Cert

Bl BIRTH - 2009 - Nej:

File Search Actions  Work Queue  Linking@\Tools  Administration  Help

I:]_" W Prink: B: Affidawvit of Parentag - || @ |

Child I Moti'l Prink: H: B Hospital Copyw af Cerk |b0[n | Flags I Complete

b eazuremer Print: \WEE Moms Worksheet (Werif) -
30 Birthweight - Thits™ Grams Founds Turnces

[EGEERS IR [

21 Gestation estimate 33, Apgar 5 Apgar 10 34, Plurality 35, Birth order 36, Mumber born alive

EN o o N o

DO NOT MARK THE RECORD “COMPLETE” UNTIL ALL RECORDS ARE
ENTERED AND MOM HAS VERIFIED THE INFORMATION ENTERED IS
CORRECT.

Number the Record on the - Complete Tab

RAlBIRTH - 2009 - Netsmart YRS _ O

File Search Requests .ﬁ.ctmii '-.-'-.-'u:uerueue Linking Tools  Administration  Help

e [ | =] | hd || @ |

Child I Mu:utherl Fatherl Fac:lllt_l,ll Latu:ur;"DeIiver_l,II Newbu:urnl Flage Complete I
—Systenm ] |
kd odifyy date b odify Lzer [0 b odify Lizer ng Tlp Before Checking the “Complete box”

O . ? .
| I /I SAVE the record to fire the edits and
—Hozpitat
. _ correct any errors found. Remember, the
Recod s complete, b o state. o Dae [ hospital c;/n’tsee or modify the record after
State Complste [T Date 1A | user [~ | the State File Number is assigned.

» When all data for a birth has been entered and validated, the ‘Record is complete;
submit to state” box is checked.
> Save the record by clicking on the ‘save’ icon.
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» A State File Number (SFN) will now be assigned. You will receive a message that
the record has been numbered and submitted.

Alert! The record cannot be viewed or changed after the State
File Number is assigned. Do not mark the “Record is complete,
submit to state” box until it is 100% complete.
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The Out of Facility Birth Record

A birth which occurs outside a facility (for example, a birth that occurs in route to the
hospital) can be reported by the hospital where the infant is examined.

The Mother will need to complete the Mother’s Worksheet and, if applicable, the Affidavit
of Parentage and/or Multiple Birth Worksheet. The information on these forms will be
used to enter the record into the system. The hospital clerk will enter the birth data and
select the appropriate Place of Birth for the record (e.g., enroute, home birth, etc.).

Click -File - New - Birth

File earc eefCAS  Work Qe Tools Batch  Elank Forms — Administration  Help

| Mew | Birth cri+E |
MNew Special. .. Message S@em
Close o o o -
ot Division of Vital Records
Print Setup.., Vital Statistics Administration
Prink Sereen Maryland Department of Health and
Exdit Mental Hygiene

Create the record using the information as provided on the worksheet(s).
Bl BIRTH - 2009 - Netsmart YRS

File Search Reguests Actions ‘work Queue  Linking Tools  Administration  Help
|.'L"v||E“€F’£I|| v||@|

Child I Mother | Father | Faciliy | Labor / Delivery | Mewbom | Flags | Complete |

—Suystem -
State File Mumber Reagistration Type Code Record Status Foundling [ —
|HORMAL =1

—1. kother's Current Legal Mame

First Fiddle Last Suiffix

I | | |
—2. Child's Mame

First kdiddle Last Suiffix

32 Sex Drate of birth [date found] R‘:
[ [/
—3. Reszidence

Street address Apartment  Country

I I IUnited States ;I I

State

IMar_l,lIand ;I I

County

LI
. =i _a. A N _as
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Facility Tab — Has Key Changes. (See Tips Below)

R EBIRTH - 2009 - Metsmart YRS — O %
File Search Requests Ackions ‘Work Queue  Linking Tools  Administration  Help

O v BB Y ¢ -| €|

Child I Muth8f| Father Facility LaI:an.f'DeIiveryl Newbaml Flags | Co tel
—Place of Birth -
1. Facility name .
[OTHER x| 1160 Hidden Cove Cout

2 Facility NP Country

I nited States ;I I

State af birth

IMar_l,lland ;I I

4. County of birth

IEaIvert ;I I |
3. City of birth Zip code

IEhesapeake Beach b 20732 LI I

5. Type place of bith

HOMEBIRTH - UNKNOWN IF F x| |
| CLIMIC OR DOCTOR'S OFFICE

FREESTAMNDIMNG BIRTH CEMTER

HOMEBIRTH - NOT PLAMMED

HOMEBIRTH - PLAMMED

(HOMEBIETH - LIMEMOWH [F FLAN

HOSPITAL ~f first prenatal care visit Bb. Last vizit 7. Mumber of prenatal vizsits

OTHER I I I

INEM DWW LI

Data Entry Tips for the Out of Facility Birth Record

» The facility defaults to the location of the user.

o0 The OTHER option is selected and the address entered in the text box
> Inthe Type place of birth — select the appropriate entry

o If OTHER is selected use the text box to describe the place

= For example, Intersection of 183 and Main Street

> The state is defaulted to Maryland.
» The county is a required entry.
» The city and zip are not required entries.

Click — Save icon

File Search Requests Actions Work Quene  Linking  Tools  Administration  Help

OB [ | E 4 || |
Child IMDtherI F ather Save"|t-"' u:ura"DeIiveryI Mewborn | Flage  Complete
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Note: The system will validate NCHS and business rules to validate the correctness of the
information entered. If the system returns errors, it will provide a message about the error
and the means to correct those errors by focusing in field order sequence to address the
errors.

After the record is entered the Moms Worksheet (Verif) can be printed for the Mother to
review for accuracy and sign.

Click - Requests — Print: H: B Moms Worksheet (Verif)

RABIRTH - 2009 - Met:~ _entS O] x|
File Search Actions  Work Qusue  Linkng Tools  Administration  Help

e ¥ Print: B: &Ffidavit of Parentage -
Child |M0t}' Prink: H: B Hospital Copy of Cert | Flags | Eompletel
|
S_l,lstem—| Prink: W: B Moms Worksheet (Verif) |f ‘ ‘

State File Murmber Hegistration Type Code HecE&&Status Fourding [
I | T =

Tip! If the hospital wants to print the hospital copy of the birth certificate, they MUST
print it BEFORE completing the record and getting the SFN assignment.

Click Requests — Print: H: B Hospital Copy of Cert

REIRTH - 2009 -Nets o~
Fle Search |Requests | Attons Work Queue Lk Took  Adrinisiration Help

(b v Prit: B Affidavt of Parentage

9

Chid |M0H Prink: H B Haspital Capy of Cert boranlags |Eomplete|

FSystem— Prink: W B Mams Worksheet (Verif) |

DO NOT MARK THE RECORD “COMPLETE” UNTIL ALL RECORDS ARE
ENTERED AND MOM HAS VERIFIED THE INFORMATION ENTERED IS
CORRECT.
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Complete Tab
RAlBIRTH - 2009 - Netsmart YRS _ O] x|
File Search Requests Actio “Wark Queue  Linking  Tools  Administration  Help
0.0, )] & A | o)
Child I Mu:utherl Fatherl Fac:ilit_l,ll Latu:ur;"DeIiver_l,II Newbu:urnl Flage Complete I
—System | |
kd odifyy date b odify Lzer [0 b odify Lizer ng Tlp Before Checking the “Complete box”
I . / .
| I /I SAVE the record to fire the edits and
—Hozpitat
. _ correct any errors found. Remember, the
Recod s complete, b o state. o Dae [ hospital c;/n’tsee or modify the record after
State Complste [T Date 1A | user [~ | the State File Number is assigned.

» Save the record by clicking on the ‘save’ icon.

» When all data for a birth has been entered and validated, the ‘Record is complete;
submit to state’ box is checked.

» Click on the *save’ icon again in order for the State File Number (SFN) to be
assigned. You will receive a message that the record has been numbered and
submitted.

Alert! The record cannot be viewed or changed after the State
File Number is assigned. Do not mark the “Record is complete,
submit to state” box until it is 100% complete.
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The Delayed Birth Entry

The record for the birth has not been created and the birth occurred more than 12 months
ago. If you believe a record could have been started in the system: Check the Work Queue
Hosp Incomplete

ClickgFile - New Special
w atsmart YRS

Search  FeefCg Work Queue  Tools  Bakch  Blank Forms — Administration  Help

2 | @ |
MNew Special. ..
Close % - = = -
e Division of Vital Records
Print Setup. .. Vital Statistics Administration
Print Screen Maryland Department of Health and
Exit Mental Hygiene

Click - Birth Delayed Entry — OK
i Metsmart VRS
File Search Feeg/CZas Work Queue Tools Bakch  Blank Forms  Administration Help

[ B 2 |E] S| @ |

P =] B

\3
<]l Records

ninistration
e | of Health and

gne

Select Special Regist” (on Type

Birth Delayed Entry
Birth Foundling

v N

The system opens a new birth record for data entry and defaults the Registration Type Code
of 2 and the Record Status to Delayed (after saving the record.)
R4l BIRTH - 2009 - Netsmart VRS Birth Delayed Entry _ o x

File Search Regueskts Actions ‘Work Queue Linking Tools  Administration  Help

RN = RN | @

Child |Mnther| Fatherl FaWewhnml fods I Flags I Compl I

—Spztem -
State File Mumber Regiztration Tope Code Record Status Foundling. [T —

—  |F [oEaven ]

—1. Mather's Current Legal Mame
Firzt tiddle Last Suiffi

A Er T e
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Data Entry Tips for the Delayed Birth Record

The record is completed as normal except:
» The Child’s Date of Birth must be at least 12 months ago.
If a record is entered with a date less than 12 months ago, the application will present the user with

this Data Entry Exception message. The entry will need to be corrected with the correct Date of Birth
for the Delayed record.

Data Entry Exception - Use Ctrl-Z to clear field.
_I Bupazs Yaniable 'Y alues
.

Subject's date of birth must be at least one pear ago
A Error was detected in Field: Blueried and yerfied -1 |
Field Mame: DATE_OF_EIRTH_STRIMG
Label:  Date of bith [date found) Huernied - Mot Wenfied - 2 |
Tab Mame: Child

FParagraph: 2. Child's Mame Fewview Heeded - 3
Queny location: =

Hueny Heeded - 4

[

v

Be-key the field | Overmride Edit | Query the Field

Mizzing Y anable 'Y alues

Query Location: I h

iSkip for Mow:

Mother Tab - Data Entry Tips

EAlBIRTH - 2009 - Netsmart YRS Birth Delayed Entry

File Search Reg Acktions  Work Queue  Linking  Tools  Administration  Help

oM BY 4| - @

Child ~ Mother | Fatherl Fac:ilit_l,ll Labar / Delivery Newboml Mods I Flags I Eompletel

—Birth

E. Date of bith ~ Mother's age

0372571567 JIN EE

7. Country of birth State of Birth ‘rears in US

IUnited States j I IKentucky j I

—E ducation 1
8. Highest level of education , R

|BACHELORS DEGREE. BA, AB, BS =l » Enter Mother’s Date of Birth
- Ethric Oigin——— _ _ » Country defaults to US — modify if necessary
9. Spanizh/Hizpanic/Latina? Mexican?  Puerto Rican? .

m i » Select the State of Birth
10, Race » Select the Education entry

v ‘white [~ Filipino > h . ..

 Black I Japanese Enter U, Y, N on Ethnic Origin

[ American Indian / Alaskan Mative [~ Korean > Enter the RACE

Tribe | [ Vietnames= » Enter the Marriage paragraph information —
[ Asian Indian I™ Other Asian tab OUt

[~ Chinese Specify I

Specify I
[~ Unknown

—Marriage

Ever married? IND 'l

16. Mame prior to first marriage: First Middle Last Suffis

Suszan IAnn ILuc:i I

17. Married at time of bitth? IN vl Declaring a father? IN vl Mother's Affidavit of Parentage  'Withess Father's Affidavit of Parentage Withess

) ) i |#¢ i [77

Farentage Status

Urwed j

Page 33 of 65



Division of Vital Records
Maryland Project
VRS at the Hospital

Father’s tab is open (when married or declaring a father) for entry.

gl BIRTH - 2009 - Netsmart ¥~ arth Delayed Enktry

File Search FRequesks Actid Work Queue  Linking  Tools  Administration  Help

= R ER =GR -] @ |
Child I tother  Father IFaclIltyI Labola’DeIiver}lI Newboml rMods I Flags I Completel

—18. Current legal name
First Middle Last Suffix

—Birth
19. Date of birth Father's age

[Fesarmsss . [ If there is NO FATHER on the record —

[ =1 the only entry open on the FATHER e
Contact tab is the Mother’s SSN! Don’t miss it.

Address Line 1

|

IState | If there is a Father on the record, the I

= fields are open for entry as normal.

| =1

Father Phone

—Education

21. Highest lewvel of education

[UrEMDwN =l

—Ethnic Origirr

23. Spanizh/Hizpanic/Latina? Merican? Puerto Rican? Cuban?? Other? Specify

o i N

—Hace

[ wihite ™ Filipitio | Mative Hawaiian

I | Black T | Jlapaneze T Guamanian / Ehamonra
T | &merican [ndian A8slaska Hiative ™| Kerean [T Samoean

Tribe I ™ Wisthamese I | Other Pacific [slander,
T = Other Asian Specify I

| Chitese SDECif}'I [T Other
Specify I
T Unkaown

—Social Security Mumber:
24, Mother's S5M Father's S5M

—COther Perzon Reporting Informatiors
“Wwias this information reporked by someons other than the mother? [

26a. First name Middle Last Suffix

2Eb. Relationship to mather

J =11

Facility tab only requires the Place of Birth Information.
RABIRTH - 2009 - Netsmatt YRS Birth Delayed Entry .

F\\e Search Requests Acions Wark Quage Linking ool Administration Help
0287 19

Ehlld |Mulher| Father Faﬂ““&"Labor Dehvery| Newbum| Mods | Flags |E0mp|ete|

Place of Bit
1. Facity name

Chester Fltver Hospial Center

2 FacityWPl— Couny State of bith 4, County of bith

| |Uniled States j |Ma|y\and j fent j
3 Ciy of birth Zproge 5, Type place of bith

(Crdetonn 1 [ ] T [roserad 1
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Labor & Delivery tab requires an entry for Time of Birth.

Bl BIRTH - 2009 - Netsmart YRS Birth Delayed Entry
File Search Requests

Actions  Mvork Quey

=] E3
Linking Tools Adminiskration  Help
We b Az a @

"] @
Child I Mutherl Fatherl Facilty Labor /A Deliveny |Newbum| b odz | Flags | Eumpletel

—Deliveny

19, Time of birth

The Newborn tab allows the entry of the child’s measurements.
B]RTH - 2009 - Netsmart ¥RS Birth Delayed Entry

File Search Requests Actions WarkQueus Linking Mg nistration Help

EEN =GN - @ |
Chid | Mether | Father | Facilty | Labor / Delivery  Mewbom | Mads | Flags | Complete |

—Measuren:

30, Bithweight -Units Grams  Founds  Ounces 34 Flualy 35 Bith order

0 ) i i

The documentation for the entry is entered on the Flags tab.

d BIRTH - 2009 - Netsmart ¥RS Birth Delayed Entry

File Search Requests Actions Work Queue Linking Tools  Administrag
Do pEl 8y &l

Chid | Mether | Father | Facity | Labor / Delivery | Mewbor | Mads Flags | Complete |

-

nteral DYH Mote:

Do ot print certificate; |7 Missngehid 7 Disclosue veto [0

Parentage Configuration
Mother - Father
internal Facility Note:
Child ot ramed/Adaption uronate Mother [

Delayed birth registration supporting dacumentation

Click — Save icon

- 2009 - Metsm

File Search Fequests

* YRS Birth Delayed Entry

Qons

Work Queue  Linking  Tools

Administration  Help
RN 2]
e

Child | Mother | Fath

I =t

| @ |
ﬂ"“F.Jl Newhaml tods I Flags | Complete
ave|

=
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Note: The system will validate NCHS and business rules to validate the correctness of the
information entered.
Complete Tab

Click - Record is complete, submit to state and SAVE the record.

RABIRTH - 2009 - Netsmart ¥~ Birth Delayed Entry

File Search Regquests Ag ‘“Work Queue  Linking  Tools  Adminiskration  Help

SR EIGCEZN ara
Child I Mntharl Fatherl Facilityl Newhnml tods | Flags  Complete

—Spsterm

Madify date Madify user 1D Madify user name “tear of Birth
[+¢ [ | 2008
—Hospitat

Record is complete; submit to state VD 241042009 User |Facilty Registrar St Agnes
Stale Complete [ Datel G erl

Record must be approved

& Record must get DYR. supervisor approval before it can be numbered.

> Save the record by clicking on the ‘save’ icon.

» When all data for a birth has been entered and validated, the ‘Record is complete;
submit to State’ box is checked.

» Save the record again. A State File Number (SFN) will NOT be assigned until
after the record is approved by the State. A message will appear indicating that
the record has been automatically sent to the State

Alert! The record cannot be viewed or changed after the State
File Number is assigned. Do not mark the “Record is complete,
submit to state” box until it is 100% complete.
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The Foundling Report

The information entered on the child will be used to register a ‘foundling’, that is, a living
infant of unknown parentage. Whoever finds this child must report the finding to the
registration district in which the child was found. If the child is later identified and an
original certificate of birth is found or established, the foundling report shall be sealed by
the Division of Vital Records and shall not be open to inspection or copy unless so ordered
by a court of competent jurisdiction.

Note: If you believe a record has been started in the system: See “Search for a Birth
Record” or “Work Queue Hosp Incomplete.”

Click File - New Special

H: Adtm\nart YRS !Iﬂ

Search Fee/CA3s &ork Queue Tools Baktch  Blank Forms  Administration  Help

[y

Mew Special, ..

Close

P Division of Vital Records

Print Setup. .. Vital Statistics Administration

Click - Birth Foundling - OK

'l Hetsmart VRS !E

File Search Fee/CAs Work Queue  Tools  Batch  Blank Forms  Adminiskration  Help

ERCRMRRERAE- 2

¢ Records

ninistration
of Health and
ane

Select Special Registration Type

Birth Drelaped Entry
Birth Foundling

Cancel
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Note: The information available may be limited and require the use of the “unknown” or
“other” selections during data entry of the foundling report.

Rl BIRTH - 2009 - Netsmart VRS Birth Foundling

File Search Requeskts Actions ‘Work Queue  Linking  Tools  Administration  Help
G2 - @)
Child |Fath8f| Facilit_l,ll Lal:nun’DeIiveryI Newhaml ﬂnduptianl Flags | Enmpletel

—Systen
State File Murmber Fegiztration Tupe Code Recaord Status Foundling  |#

[ [NORMAL =

—1. Mother's Current Legal Mame

First b iddle Last Suffis
ILlnknu:uwn I IMDm I

—2. Child's Mame
First tiddle Last Suffix

|Bab_l,l , |Fuund|ing|3584 |

32 Sex [ ate of birth [date found)

I_ I A » The mother’s name fields are present, but have default
entries and are protected

» Enter the date the child was found in the Date of birth (date
found) field - CANNOT use 99’s or 88'’s in this date field

> Enter the sex of the child

Data Entry Tips for the Foundling Record

» On the Child tab:
o The mother’s name fields are present, but have default entries and are
protected
o0 Enter the date the child was found in the Date of birth (date found) field
0 Enter the sex of the child
» On the Father tab:
0 Enter the name of the person who reported the foundling.
» On the Facility tab:
0 The location of the birth facility registrar will auto populate.
0 The operator may replace this information with the address at which the
child was discovered by using the “OTHER” option in facility name and
enter the address where the child was found.
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» On the Labor & Delivery tab:
0 Enter the name of the certifier, date certified, and a medical record
number for the child.
Note: This information is not required to create and save the record.
» On the Newborn tab:
o Enter all fields with as much information as possible.
Note: This information is not required to create and save the record.
» On the Adoption tab:
o If applicable enter adoption information on this tab.
» On the Flags tab:
o Enter all appropriate and applicable information.

Click — Save icon
RABIRTH - 2009 - Netsm~* VRS Birth Foundling

File Search Regquests W= ‘Work Queus  Linking Tools  Administrakion  Help

It 3 [ | |:§' ﬂ “Hecurd has been flagged - cannot print certifin || @ |
L

Child | Father | Faciity |

Dr.-’DeIiveryI Newl:u:uml Adoption | Flags ~ Complete |

System
Modify date tadify uzer D tadify uzer name Y'ear of Birtth
| /7 | | f2003

After the record is entered the Moms Worksheet (Verif) can be printed and reviewed by
facility staff for accuracy.

Click - Requests — Print: H: B Moms Worksheet (Verif)

o
-t ¥R5 Birth Foundling

BABIRTH - 2009 - Net-

File Search Actions  Work Queue A Tools  Administration  Help

[ [+ ‘ Prink: ' B Moms ‘Waorksheet (verif) | - || & |

Child I Father Fasility |La|:u:ur.-’l5élivery| Newl:u:urnl .&du:uptiu:unl Flags I Complete
| =T ) |

Note: If the “Moms Worksheet (Verif)” is reviewed and contains no errors, then the record
is ready to complete.
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Tip! If the hospital wants to print the hospital copy of the birth certificate, they MUST
print it BEFORE completing the record.

Click - Requests — &rint: H:B Hospital Copy of Cert

RMEBIRTH - 2009 - =mart ¥RS Birth Foundling

File Search Actions  Work Queus  Lipks Wols  Admiristration Help
B | Prink: H: B Hospital Copy of Cert R‘JE" flagged - cannot print certific ~ || @ |
Child | Fath Print: W B Mams ‘Warksheet (Yerif uptiu:unl Flags Complete I

DO NOT MARK THE RECORD “COMPLETE” UNTIL THE INFORMATION IS
VERIFIED.

When the record is complete, the information entered has been verified as accurate, the
hospital has printed the desired items it is ready to be marked as complete and sent to the
state.

Click — Record is complete; submit to state box and SAVE the record.

RABIRTH - 2008 - Netsmart YRS Birth Foundling
File Search Requests Akl o ork Queue  Linking Tools  Administrakion  Help

Do |B B Y @ @)
Child I Fatherl Fau:ilityl Lal:u:ura’DeliveryI Newl:uurnl Adoption | Flags ~ Complete

—System

M odify date M adify uger |0 b odify Lizer name

[+ |

—Hozpital

Fecord i= complete; submit to state I_IX Date I,.-',.-'— ser I

[T = DI (R = - . LS e I
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Search for a Birth Record
To search for an existing or already started birth record that has NOT been assigned a State
File Number, use the Search utility.

Click -Search — Birth

Rl Netsr (S

File: Fee/CAS WDeruw Tools  Bakch  Blank Forms  &dministration  Help

| et

Message E{%tem

Division of Vital Records

Enter information to search on (i.e. Child DoB, Child’s Last Name, Mother’s Maiden
Name, etc.).

Click — Search

Bl Metsmart YRS - Search - BIRTH

File Search Requests ork Queue  Tools Batch  Administration  Help

B V| E| @

SEARCH CRITERIA

The more information
entered into this screen, the
more accurate the search
results. This is called data

"State File Humber—— ‘

filtering.
Year of Birth  Child DoB Child'z Lazt name Child®
Mather's maiden lazt name tdather's Firzt Mame Father's Lazt Mame
Birth Facility
Fecord Status Child L Mame [Shds) kather L Mame [Sndx)
| = | | -
Maiden Mame [Sndx) Father L Mame [Shdx) Sew  [epstem use) [epstem usa]

[ [ ] [ hd
Search [Dizmlay | Rezet/Clear |
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A new screen will appear with the search results based on the information entered.

Click on the record: (Tip: Double click to open the record directly.)
Click the Display button or press Enter to view the record.

el Metsmart YRS - Search - BIRTH !E.

File Search FRequests Work Queue Tools Bakch  Administration  Help
& || &

SEARCH CRITERILA, RESULTS [zhek calumn title ta zort)

X

02104200 Test
2003 03104200 Kirk. Erad

Search Diizplay I Reset/Clear |

Records Found 3 m_
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Work Queue — Hosp Incomplete

When a record is entered, saved but not marked complete therefore not assigned a State
File Number, it will be displayed in the “Work Queue — Hosp Incomplete.” The
incomplete record will be displayed in the list until it is marked complete, saved and
assigned a State File Number.

Click - Work Queue - Hosp Incomplete

Metsmart ¥RS !E
Filz Search FeefCAS Tools Bakch  Blank Forms — Administration  Help

[+ [/ | & Refresh Work Queue Count

| Hosp Incomplete

Meszages - All Received

Messages - ll Sert ision of Vital Records

Messages - Mew

ital Statistics Administration
land Department of Health and

Meszages - Old

Another screen will appear showing all records in an “incomplete” status at the facility.

I Metsmart YRS - Search - BIRTH !Iﬂ
| Fil= Search FRequests ‘ork Queue  Tools  Batch  Administration  Help

I

! SEARCH CRITERIA RESULTS [click columm title to sork]

State File Mum “rear of Bith [Child DoB | Child's L P | Child's first name | Mother's current last name |Mother's maiden las

2003 02410/200 T est Test 332 Gill

2009 03A10/200 Kirk. Brad K.irk. K.irk
KN ]
Search | | Dizplay FRezet/Clear |

] Records Found 3
Double click or highlight the appropriate record and click display to open the record.
You can now proceed as normal to complete the birth record.
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Scanning and Attaching Documents to a Record

There are two options for configuring the scanning feature of your software. The first
option is have a scanner direct attached to the workstation. The second option is to have a
scanner attached to the network and shared with a folder designated for storing scanned
images.

Option 1: Direct Connected Scanner

» The scanner/printer driver must be installed in Windows and set as default.

» Start the application and check to ensure the scanner is located by Citrix and
available to VRS application (Click File -Print Setup. Print Dialog box shows
scanner or select Scanner if needed)

» Log into VRS as the scanning authorized user

With the birth record open; Click Actions - Scan Image

R EIRTH - 2008 - Metsmart ™ .
Filz Search Requests York Queus  Linking  Tools  administraktion Help

[ Ep= | | E Murnber Record (SFR) - || &5 |

Child I b other I F ather | Document Tracking Hopticr I M ods I Flags I Carmplete I
—Systel Activate/De-Activate -
State File Mumber F Review Errors) . Foundling [T

Jzo0s000048 fi how Notos ~]
—1. Mather's Current Legal Scan Image i

First d #P’SS " t S uffix

Il:nmplete Load Image m Fil= htilend I

. Load PDFWord Document

— 2. Child's Mame—— .

First Display Image/Docurment Lt S Liffis

|Fdisak| Type From Image htilend |

32 Sex Drate of birth [ Creake CAS Records From Event

[F [06/24/2008 L

Enter the name of the document in the dialog box.

S BIRTH - 2008 - Metsmart YRS | _ [l x|
Fil= Search Requests Actions ‘Wwork Queue  Linking  Tools  Aadminisktration Help
1 @ 2| El| B ¥ A |[<Noalens> || @ |
Child I kA other I F ather I F acility I Labor # Delivery I Newboml .t'l'-.doptionl b ods I Flags I Completel
—Systen -
State File Mumber Registration Type Code Fecord Status Foundling [ _
|2DDBDDDD48 I I MHORMAL - I
—1. Mother's Current Legal Hame
First " S uffin
B VYRS Image >
[Compimie -] g IIS] S |y
— 2 Child's Mame———— Please enter description of the image.
First II S uiffix
|Fdizakl

32 Sex Date of birth [date

[F [0E/zarz008 1 oK Cancel | L
3. Residence {:‘S
Strest address Apartment L{{T]
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Note: During the first time through the system prompts for Client File Security.

Select Full Access and Never ask me again; Click Ok

5 WOrKE JUeUs  LInEIng 10015 Marminiscracion. - Aeip

] Client File Securnity

A, zerver application iz requesting access to pour
— local client files. -

=z do pou want to grant’?
CCess o

=ad Access
7 Full Access

— Do you want to be azked again?
& Al =k e

azk me again for thiz server

N\

~
i er azk me again

7] Ok q Cancel

=1l

—

VRS presents Your scanner application software

r.":'. Hatsmari Public Health VRS MD {(asktop on BERYL

— Windows Internet Exolorar

. = Select Scan format and output options (Scanner dependent)
S 6 @ s re e @Nd Click the “Scan Now” button

Bl 1 TH - 2008 « be

Fia  Search Tagussts T T T e =,

Chid | Mother| Father| B 15 Scam to application
Sysem
Shale Fis Humber
E— ELET
1. Mether's Durert Lag!
— it Scan...
H
- — Step 1. Preview the image [optional),
To run you will need to he | 2 chideName |
1. UDP port 1604 and T | Fust Frevizw Mow
I. Microsoft Intermet Ex| I-'-'WE_
3. Citric [CA Windows Cl - Stop 2 What k be prs
4. Provide your source T |3£5“ Date ol bathy tep St being tconnedy:
5. Read and accephbed d II]E:'B:?.-’EIIG : 3
= Fhel = = ¢ Bleck Texs!
3 Riatieres ! : ==
Sheel addiss: — k
B Mived Graphic:
171 Free a O e = J  Magazine
Siatn ) - ""i
Maidad l
County Step 3 Haw will thiz scan be used?
: "‘—""_ [ To bes prinded (5o 2 150 091 =
¥ 3 Step 4. Scan How to sond the image bo your application.
Micramoft Terminal Services
Coppright 2001-2007, Metarat Puklc Heslih, Inc. W Digbau Advancad Soan Setng :Ewﬂ::
[Eanteion |

& Inberret N (e TR
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The VRS Image Editor displays the scanned document: Enter the comments for the
document; Click Save to Database; Click - X to close the screen.

VRS Image Editor !E

e R

Ftate | IW = Esto [Lsft vl b rda
Save in database | .
f Diiscard |

[~ The image is used with annatation (saves as TIF fomat)

Comments
IAffidavit to Canect Datd

B3/12/2088 15:56 418358’? SPEC A

AFFIDAVIT TO CORRECT DATA TO A CERT]
Division of Vital Records, .0, Box 68760, Baltimons,

. Lorrect otf
_tElmectas
. OmeorTw
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Option 2: Shared Scanner with Documents Folder

The documents to be attached must be scanned and reside in a folder on the local hard
drive. With the record open follow the steps below to attach the documents to the record.

Click Actions — Load Image From File

R BIRTH - 2008 - Netsmar' «HS
File Search Requests “Wark Queue  Linking  Tools  Administrakion  Help

B | | ] Mumber Recard (SFN) - || & |
Child |M0ther| Father| Documentt Tracking it I Eompletel
5 pste Aitivake /De-Activate -
State File Mumber F Review Errors/Queries Founding [ ol
[200a000084 F \ -
—1. Mother's Current Lega Sean Image

Tt Suiffies

First
5 |

Load Image From File
£ %_mwards I
Load PDF/Word Document

—2. Child'z Mame————

B Display Image/Document i Bl
Carla Type From Image weards |
32 Sex D ate of birth [ Creake CAS Records From Event

Enter the drive: V:\ - Click OK

_[axIE

Fleaze enter description of the image.

Iv:'\l 5

ok LCancel |
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Note: During the first time through the system prompts for Client File Security.

Select Full Access and Never ask me again; Click Ok

5 WOrK JUSUS  LInEIng 10als  AdminisCcracion Aeip

£ Client File Security ]
CITRIX |

A zerver application iz requesting access bo pour
—  local clent files. 3

What acceszs do vou want to grant’?
= (* M 5 N
" d Access

7 Full Access

Do pou want to be azked again?
v & sk me

" er azk me again for thiz server

— ™ Mever azk me again

=l

—

Click to the folder where the document(s) is stored; Select the document; Click Open

Cor n to Birth Certific: 1
B Correction to Birth Certificate 002
|8 Carrection ta Birth Certificate 003

File name: Il:onectic-n to Birth Certificate 001 j

Cancel

Files of type: I.n’.‘n.ll Supported Media Farmats ;I

" Open as read-only
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With the scanned document open: Enter the comments for the document; Click Save to
Database; Click - X to close the screen.

YRS Image Editor !E

moa a
Roatate | 3 A Degrees to ILefl VI| Ciop | Unda |
Save in databasze .
Dizcard |

[~ Theimage iz uzed with annotation (saves az TIF format).

Comments
I.-’-‘«ffidavit to Comect Datg

RE/12/2888 15:56 4183585357 SPEC

| »

AFFIDAVIT TO CORRECT DATA TO A CERTI
Division of Vital Records, .. Box 68750, Baltimore,

_._ Comect oty

_tEOrvecta g
. Ome or T

Viewing the Scanned Documents

Click - Display Image/Document

R BIRTH - 2008 - Netsme~ %

File Search Requests Wiork Queue  Linking  Tools  Adinisk
[ Ee | | E Murmber Record (SFM)

Child |I'v1|:uther| Father| Document Tracking a0z I Ct
—Syate ActivateDe-Ackivake

State File Mumber F Review Errors/Queries

[2002000084 F . =
—'I.. bother's Current Leqga Scan Image ——
First et

Load Image From File

IH ebecca \ frards
Load PDFMiord Document
—2 Child's Hame———
.

First Display Image/Docunmenk Lt
|Carla Type From Image a3 Hnards
32 Sex Drate af birth | Creake CAS Records From Event

[F [07/21/2008

|—3. Fesidence
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Note: When there is more than one document attached to a record the system will display
the following screen.

Double Click the image to view

[Ilispl-irg,|r Image Selection ] R

There are multiple image exizt for thiz event. Pleaze select one record and double-click or presz "Select'’ or "Delete" ta

delete the record.
{ Cloze |

Date Created |Event M arne Ils .-i'-.ctive?l Commett IState File: Murnber | -
M| 081442008 BIRTH T &ffidavit to Comrect D ata 2003000043
Docurnentation of Births 1381 2003000043

| |08A14/2008  BIRTH sT

Printing the Scanned Documents
To print the document, follow the steps above to display the image.

Click - Print

[l VRS Image Editor (BIRTH - ID: 7189246)

it =N Cloze |
Entatel a0 ﬂ Degrees ta ILeft v” Crop Urido |

Update |

Print
élg -II [~ The image is used with annotation [zaves as TIF format).
Comments

I.t’-‘-.ffidavit to Corect Data

3IFL2r2008 3:5: c1B30DED3ET SFED RLCS PAGE

AFFIAVEY TO CORRECT DATA TO A CERITRCATE OF LIVE BTRTIY

Twimmla o Tin
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Click the printer icon

2000000043 Affidait to Comect Data
804122000 1%:70 LIOXBEILT FPEC FES

AFFIDAYIT TO CORRECT DATA TO A CENTICAT

Serir F (¥ LIVE DIRTH

-nmw—nrnmmsmm-nmsuw - ﬂrf"l"(ul
- £LE 1

et ks ihyte oz bk crsifieain R F ]
_uﬂnuammlnmm
— v e e documeees & eriderce mqnhod
Eav Seoniey
M_ o, =
] — i SR,
khsﬁ#_m.hmmimmmn.{ ?
e FETIT BEME) 0 oTINoNne

Puren s pusndi of prim oz o net Seas
p— ﬁn—mmdeueul:q.

Pernmuwnat on sersicate fbirt, “ *
mwm-é‘ﬂﬁ‘ﬁgsﬂa /s o 5
St AN R g et
e W :
Sl onden =
: memm-:mw‘
v

Hygiews.

omiviong, ;A

Confirm the correct printer is selected; Click OK

[0} Print Preview
G oA d e

2008000049 Affidavit to Correct Data
B8/izr2008 1E:F6 21B35EEIET EPEC RES PaizE 71797

AFFIDAYIT TO CORRECT DATATO A CERTIA

Stvision of Vial Reverds, B3, CATE OF LIVE BIRTH

Bewssmaa:m‘mm,hqlmdlmsam ﬁtC:'VEﬁ
% LLE 3 -
Lot oter datw oc b eificate R L6 g
_k&fm;lqa:cﬂj:l;mwiuﬂn:ﬁme
— Qe or o documees of evidence Teqnited

tes_¢. o
being iy e, o [T -,
i " | ame: |5 CientéLESIAPE/Adobe PDF x| Properties
Tope: Dlisrt/ALESIAPH Aok PDF

where:

Pereim nared on o

T T
/b0 Waa barma g @ Al il of s T =
% Collate

 Cument Page

)  Pages W
[ y 1

Enter page numbers and/or page 1anges

s A% q} separated by commas. For example, 1,3512.
(Father’s
1t ¢ il in the Dhivi Print |4l pages in range hd

Cancel

Afﬁaum_ﬁn’du STl
thit the mation Exed Yelow is comee and severaal] =mmdmnr<gimlb“1}h :.-.:ﬁﬁcarzozn

| INCORRECL TEEA A5 EES APFEATS O p—

The system will display a message window; “Accessing data”
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Click X to close the print viewer

Click X to close the Image Editor

[l VRS Image Editor (BIRTH - ID: 7189246) _ O] x
ity @G Cloge |
Botate | Wﬂ Degrees to ILeft 7” Crop | Undao |
Update

[~ The image iz used with annotation (zaves as TIF format).
Comments

I.i‘-.ffidavit to Correct Data

2IFLIr2000 L3iGm 1B3DEL3EET SPED RCS PAGE

AFELPAVIT TO CORRECT DATA TO A CEXITRICATE OF | 1VE RTRTTY
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Adding a Note to a Record

To add a note to a record:
Click - Actions — Show Notes

3

Bl BIRTH - 2009 - Metsmart”

Mumber Record (SFR)

File Search Requests ork Queue  Linking Tools  Administration  Help

[« [ | | i
Child |h-1u::ther| Father|

—Syzte
State File Murnber F

Docurnent Tracking

"] &

AOs | Complete |

Ackivate/De-Ackivate

| [

Review Erru:urs,l'Queriesf

—1. Mother's Current Lega
Firzt

|Michelle

—2 Child's Mame———
First

IEhance

Show Motes. .. [

Scan Irnage

Load Image From File
Load PDF YW ord Docurnent
Display Image)Document
Twpe From Image

Create A5 Records From Event

While the record
is OPEN in the

background, you
can add the note.

32 Sex [rake af hirth [

Click- New and type your note; Click — Save; Click - Close

Field/Record Notes

¥ Show Becord Moke

Field Mame Field Label

D3 REJECT_VvH

WHS Event

Field Mame: D3 _REJECT_YHN
Fizld Label: Rejected?
Last Modified Date:  D8/23/2006

Last Modified Uzer ID: Stew

5

Thiz iz the area where pou can add more information to the record to further e;
to prowvide an explanation on a given kopic.  Thiz information stays with the e

\

Click "Mew' button ta create a new note or edit the message bel

Field Mame: [D3 REJECT_vM
Field Label. Rejected?

LI I Iz rnl

After adding your
note, saving it and
closing the screen,
you must SAVE
YOUR RECORD.

T hiz iz the area where pou can add more information bo the record to further explain why a
to provide an explanation on a given topic. T his information staps with the record.
Fleasze put your name and date of entry at the end of the message. Aleszia Preece 8-22-2008

i i
MNew L\\J Save Cancel Edit Delete I LClose |
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Reading Notes on a Record

Once arecord is open, you can read all notes attached to it from the Actions: Show Notes
menu option.

Click - Actions — Show Notes

Bl BIRTH - 2009 - Hetsmart VP°

@ork Queus  Linking  Tools

Administrs

File Search Requests

Remember the

[ [+ ‘ | i Kurmber Record (SFM) record must be
Chid | Mother | Father| ~ Documert Tracking OPEN to read the
—Syate Activate/De-Ackivate attached notes.
State File Murnber F Review Eerrs,l'Quw
I [ Show Motes. . P |
—1. Mother's Current Lega Scan Image s .
] 3 Suffix
Load Image Fram File dges I
= Load POF/Ward Docurment
—2. Child's Hame———
First Display Image/Document Lt S uffis
IEhance Type From Image dos I
A2 Sen Date of birth [ Creake CAS Records From Event
M [02/06/2009
—3. Residence o
Street address Apartment  Cauntry
IM_I,I Street ILIniteu:I States ;I I
The Note Present indicator is O\
displayed on the bottom of ,
the screen when a note is
attached to a record. 5

Page 54 of 65



Division of Vital Records
Maryland Project
VRS at the Hospital

To read all the notes you may need to use the scroll bar on the right side of your screen.

Field/Record MNotes

W Show Becord Mot W Show All Figld Hotes
WHS Event Field Mame Field La

bel
DEATH D3 REJECT_ M Rejected?

o s Ne

Field Mame: D3_REJECT_YN

Iz note far a recard?: F |z Active?: T
Field Label: Rejected?
Last Modified Date: 0852372006 Last Modified Uszer ID: Stewvel
Thiz iz the area where pou can add more information to the record to further explain why a record has been rejected or |
to provide an explanation on a given topic. This information stays with the record. =
N ¥
Click "Mew'" button to create a new note or edit the meszage below and zave
Field Mame: D3 REJECT vM LI [ Iz nate for record? W |z active?
Field Label: Rejected?
Thiz iz the area where vou can add more infarmation ko the record to further explain why a record has been rejected or ;l
to provide an explanation on a given topic.  This information staps with the record.

Pleaze put your name and date of entry at the end of the rmezzage. Alesia Preece 8-22-2006

s} I

Highlight the note you want
to read. It will appear in
this window.

MNew | Save | Cancel Edit | Delete | LCloze |

When multiple notes are on a record, you need to highlight the note you want to read and it
will display in the box on the bottom half of the screen. As the number of notes on a record

grows, you may need to use the scroll bar on the side of the window to get to the note you
need to read.
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Running the Hospital Export

The hospital records can be extracted by the running of the hospital export on an “as
needed” basis. The extract will pull records entered by the facility during the date range
entered during the run. The records can be pulled as many times as needed.

Click — Batch - Exports

- ol x|

Nl Netsmart VRS
File Search FeefCAS ‘Work Queus  Tools Elank Forms  Administration  Help

[ = | ) | & | Others Processing...

Numl:uer,fchange?

‘ Expoarts. .. roE

W8 tal Records

Irnports. ..

The system will require you “re-select” your user id before allowing access to this utility.

bl Hetsmart VRS !E

File Search .
e 52 l2C T LOCation
[
—Select the Location that you will be working fram
zer Hurm (i | Use Downarrow key to select correct entry. Press Enter Key.
Mamne IFaciIity Feqgistrar 5t Agres d S

Funct Gip IE-HDSHE - Birth Hozpital D ata Entry
Gui Grp IHEISF'ENT - Birth Hospital Entry nd
Location ISaint tgnes Hospital

Loc Code |uuam

County Code I

m Address I
City I
-QK
%
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The system presents a warning box to the user regarding the limitations of their user id.

" - - r 1 rfui 1 M 1

Metsmart VRS Extract

Mote: ¥ou cannot make any changes to the export specifications because of the security settings on wour userid.

The extract screen requires the setting of the location for system generated files. The main
output, report, summary and error log are user defined locations. The check box identifies

the outputs desired. This only needs to be done one time and then saved, unless changes are
desired.

Click — Folder icon (to select location)

il Fxport data to text files ]

=
File &Schedule  Copy Export Help

Run Extracts | Extract Setupl Select / Format field&l [ritial cuntro:? Final contral recnrdl Surnrnary TitIeI

Select Extract: Pa er Mame: wek
Extract Mame - . -
= 5 - j [V Main output IV:\.Dncuments and Settingsiwkenne [
|4 Statistical Hoszpital

[v Report IV:\.DDcuments and Settingz'whkenne [jl

v Summary I\.F':'\Ducuments and Settings'wkenne [jl

Errorlog IV:\Dncuments and Settingswwkenne [3 |

IF arw parameters below are left empty, thew will not be used in
the zelechon of recordz to process!

Record creation date

The check box tells the system to generate the report and store in K
the path shown. Removing the “check mark” from the box tells

the system to not generate the output. The user can pick and
chonse which restilts to riin and save.

j Start Extract Schedule Extract | [ Perform Updates
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Click — Save

Savein |y EXTRACTS &= 5 ER-
I:l History

- m Dezktop

£y My Documents

'E't__r-'" @. by Computer
Y H/" =4 3% Floppy [4:] !
i = BERYL_CC:) i
] =3 BERYL_D [D:]
m =3 BERYL_E [E:)
L) &5 Compact Disc [F:)
by Documents = WBACKLP [

=2 C4 on Clent' [V:]
] Documents and 5 ettings \\

Mo ] apreece N I
- _ 1 My Document ,

EXTRACTS
by Metwork, Places

. j Save
Save az type: I ;I Cancel

7

Mo T

My Network P...

Repeat the process of selecting locations for the output for each output desired. This
process is only done one time. Then it can be re-done when necessary but not for every run
of the extract.

Euport data to texk files 1 =1

Filz Schedule Copy Export  Help

Fiun Extracts I Extract Setupl Select / Farrnat fieldsl Imitial cantral recordl Firal contral recordl Surmmary Titlel

Select Extract: FPararneter Mame:  Type vour Mame For The Parameters ,

il v tain output |nts and SeftingshapreeceMy Docum | [3,
v FRepart |nts and Settingshapreeceiby Docu | [
[ Summary Ints and Settingz\apreeceiky Docu El
Error lag Ints and Settingzhapreece\My Docu E(
IF any parameters below are left emply, they will not be uzed in
the selection of recaords to process!

Fiecord creation date

=] Start Extract Sehedule Extract| [T Perform Updates
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After the file paths are set, the date of birth range parameter needs to be entered;
The extract can be run as much and as often as needed retrieving the records until the

Perform Updates is checked. The system will flag the records as having been extracted and
will not pull the record again.

Click — Perform Updates (if you are ready); Click — Start Extract

Eupnrt data to text files
File Schedule Copy Export Help

M= B3

Run Extracts |E:-:trac:t5etup| Select / Format field&l Initial contral recnrdl Final contral recu:urdl Sumrary Titlel

Select Extract: Paramneter Mame:  Type our Mame For The Parameters

Extract Mame = n .
¥ G\atistical Hospital | [v Main output Ints and Seftingshaprescebdy Docum | [4
Statistical Hospita |

[ Report Ints and Settingshapreece’\My Docu | [ |

v Summary Ints and Sethngzhapreeceihy Docu D |

Errar lag Ints and Settingshapresce’My Docu | [ |

IF any parameters below are left empty, they will not be uzed in
the selection of records to processl

Tip!
When you are ready to have the
system mark the record as
having been extracted, check the

Perform Updates!
P v
LI Start Extract Schedule Extract| [T Perfor Updates

Record creation date

The system will ask if the parameters selected need to be saved. Click yes to name them
for running the next time. Click no if it has already been saved.

onfirm |

@ Do wou wank to overwrite "Type Your Mame For The Parameters"? |

Mo | Cancel |
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A progress bar is presented showing the records being counted and when the process is
completed. Click — Complete

Processing Completed
Recaords processed: ID Recards writtern: ID Tatal records: I Errors: ID

"4

Fauze Completed |

When the extract is complete, the output files can be reviewed and worked as necessary.
The files will be found in the folders/directory selected in the path definition.

Go to your Main Output directory to view your output file.

[BIETE]
File Edit Format Wiew Help
7383 032520090325200910055 win F2005200900002045aT Ty :l
MY 50512300000000NNSaT Ty
MO3252009vunited States
HOSPITAL 1N33385385388883885800909995000 O 553838380 SSIEEINMMNN VMNNOOMMN  MMEY RN
7384 032520080325200910055  win F2005200900002035a1 1y
MY 50512300000000NNSaT Ty
MO3252009vunited States
HOSPITAL 1N3B8EE38888888388800999995091 0 999959999099 90NMMNN VMHNNOOMME  MMEY RN
73IRG 032520000325200910055 win T20059200900002065a1 Ty

MY 50512300000000MNS2T Ty
MO3252009vUnited States
HOSPITAL 1N3B8EE3883888388800999995092 0 999959998099 90NMMNN VMHNNOOMME MMEY RN
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Hospital Record Access

1. The hospital owns and is responsible for the birth record until the record is marked
complete and the state file number is assigned.
a. The hospital will not be able to view records after the assignment of the state file
number.
2. The state owns and is responsible for the birth records after the state file number has
been assigned.
a. The hospital extracts can be ran on an as needed basis by the Facility Registrar.

Geo Coding and EVRS
GEO Coding Definition

Geocoding is the process of assigning geographic identifiers (e.g., codes or geographic
coordinates expressed as latitude-longitude) to map features and other data records, such as
street addresses. Media can also be geocoded, for example where a picture was taken, IP
addresses, and anything that has a geographic component. With geographic coordinates the
features can be mapped and entered into Geographic Information Systems.

A simple method of geocoding is address interpolation. This method makes use of data
from a street geographic information system where the street network is already mapped
within the geographic coordinate space. Each street segment is attributed with address
ranges (e.g. house numbers from one segment to the next). Geocoding takes an address,
matches it to a street and specific segment (such as a block, in towns that use the "block"
convention). Geocoding then interpolates the position of the address, within the range
along the segment.Maryland statistical reporting requires GEO Coding on their records.

The EVRS system has built in GEO Coding capabilities. If the data entry in EVRS is
unable to be matched in GEO Coding, the user will see the message regarding the “GEO
Code match problem.”

Click — OK and continue working

| Mother's Residence Address L

Teleatlas GeoCode match problem:

Status: 4: Geoode: Unsuccesstul match

Extended Status: 11

Context: 5 GeoCode; The input street couleat be matched

The record entry can continue as normal.
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Switching Between Birth Years

When the end of a year occurs or a record needs to be entered in a previous year, the Tools
menu option can be used to switch the setting. The setting can be toggled in and out of
various years by making the change and using the File — Re-login menu options to reload
the profile.

Click — Tools - Preferences \
Hetsmart YRS

File Search FeefCas ‘Work Queus Batch  Blank Forms dministration  Help
E* [ | % | &> | Calendar

Preferences. .. |

=in] essade, el aLi‘ig -
Send Message/Ei of Vital Records

Mainktain E-Mail Groups...

Enter the desired year; Click — Save; Click — X

Preferences |

Frinters  Temporary gppearancel Qperaticml EID_IDrsI

 Context
State IMD
GUI Group IHDSPENT
rear |2DDB .

3

Teszt Fields IY_ Look. an the Internal SOL list under Help.

Cancel Help |

Skarch FesfCAS ‘Work Queue Tools Bakch  Blank Forms  Adminiskration Help

e bz_;"|9|

Mews Special. ..

Close

Division of Vital Records
Print Setup, .. Vital Statistics Administration
Print Screen Maryland Department of Health and
Exit Mental Il-lygiene
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Affidavit of Paternity Overview

When a mother arrives at the facility to give birth, the Mother Worksheet and the Facility
Worksheet need to be completed. Information from these worksheets will be used to enter
the birth record. An Affidavit of Paternity form may be printed and completed. The main
menu has an option to print the “Blank Forms” or using the “Help” menu.

Click — Help — EVRS Hospital Worksheets - Select the sheet(s) to print

[T ol x|
EEE. L

! File Search FeejCas wWork Queue Tools Batch  Blank Forms  Administration

e | Zp | &> | Contents

Show Internal SOL Text

L = About
Division of \ S
EWRS User GuidesfTip
Vltal Statlstlcs| EXYRS Hospital Worksheets

Maryland Department of Health and
Mental Hygiene

Cﬁrrently Logged In

Mame: "in Kennedy, MTST Superllzser

Uzer D wkennedy

Server Hame: ewvrz-zql0]

Open Databaze: gstvratrain

Location: CEMTRAL

Citrix Prosy Mode

Function Group:SUPER - Super Uzer can do all Functions
Gui Group: SUPERGG - ALL fields - Q5 Testing

]::':E]",-‘:I-LTHE[‘{T o7 HroaLTLr
& MexTAL Hyciouo

Metzmart RS Copyright 1398-2008, Metzsmart Public Health, nc. wawwes ntst. com
| |Ready '

Handling the Affidavit of Parentage

Business Rules for an Affidavit of Parentage Form (electronic or pre-
printed)

1. The Facility Registrar will verify the form has the signatures of Mother and Father
along with the dates signed.

2. The Facility Registrar will verify the form has the signature of the witness/notary and
the dates signed for Mother’s signature and Father’s signatures. The mother’s witness
date must match the mother’s date signed. The father’s witness date must match the
father’s date signed.

Page 63 of 65



Division of Vital Records
Maryland Project
VRS at the Hospital

3. The Facility Registrar will enter the four dates into the EVRS record while creating or
completing the birth record.

Note: The father’s information cannot be on the birth record unless the dates of the
signatures and dates of the witnessing are entered into the EVRS record and they pass the
system edits for matching.

Processing Mother’s Worksheet and Pre-Printed AOP

Hospital “Normal” Birth Record with Mother’s, Facility Worksheets and the Affidavit of
Parentage are completed. Note: Marital Status — Mother is not married and provides AOP
at Hospital

1. The Mother’s and Facility Worksheets along with the completed AOP are returned to
the Facility Registrar.
2. The record is created in EVRS.
a. AOP is handled per the Business Rules of Affidavit of Parentage detailed above.
b. The appropriate selections are made on the Mother Tab in Marriage paragraph:
3. Enter the information for the Father on the Father tab.
4. The completed worksheet is printed from EVRS. (optional for hospitals)
5. The record is saved and closed.

Note: The system will hold the electronic record in the Hosp. Incomplete Work Queue
until the Facility Registrar completes the record.

6. The Mother verifies the data entered on the record is correct and signs the completed
worksheet. (optional for hospitals)
7. The Facility Registrar opens the record in the Hosp. Incomplete Work Queue:
a. Checks the box indicating verification by mother is complete. (optional for
hospitals)
b. Saves the record.
c. Prints out the Hospital Copy of the Certificate for their records. (optional for
hospitals)
d. All documents (AOP, worksheets, etc.) are scanned and attached to the birth
record.
e. Marks the record as complete.
f. Saves the record.
Upon successfully marking the record for completion and saving the record with no errors;
the system assigns a State File Number.
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Processing Mother’s Worksheet and an Electronic AOP

1.
2.

3.
4.

5.

6.
: The system will hold the electronic record in the Hosp. Incomplete Work Queue

Note

The Mother’s worksheet is returned to the Facility Registrar.
The record is entered in EVRS.

a. The Father’s information is provided with the Mother’s worksheet
Enter the Father’s information on the Father Tab.
After the record is entered and saved, the Facility Registrar prints the electronic
Affidavit of Parentage form for signatures and witness dates.
The Facility Registrar has the option of printing the completed worksheet from
EVRS.
The record is saved and closed.

until the Facility Registrar completes the record.

7.

8.

The facility registrar has the option of having the Mother verify and sign that the
data entered on the EVRS worksheet is correct.

The electronic Affidavit of Parentage form is signed, dated and returned to the
Facility Registrar.

The Facility Registrar opens the record in the Hosp. Incomplete Work Queue:
Checks the box indicating verification by mother is complete.

Enters the Affidavit of Parentage dates from the form into EVRS.

Saves the record.

Optionally, prints out the Hospital Copy of the Certificate for their records.
All documents (AOP and Worksheets) are scanned and attached to the birth
record.

Marks the record as complete.

g. Saves the record:

I. If the dates for the signatures on the affidavit do not match, the
system will prompt the user to correct the dates or complete the
record without Father’s information.

1. If the option to complete without the Father’s information is
selected, the system will delete the information on the
Father’s tab, the check in the box for the paternity will be
removed, and associated dates on the Mother’s tab will be
deleted.

2. If the option to correct the dates is chosen, the Facility
Registrar will remove the check from the completed box; the
record can either be corrected at that point in time or the
record can be saved and closed prompting the system to
return the record to the Hosp. Incomplete Work Queue until
the Facility Registrar has obtained the correct date
information and reopens the record for completion.

h. Upon successfully marking the record for completion and saving the record
with no errors; the system assigns a State File Number.
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