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Tip Sheet -
Using The Print Screen Feature

When the need arises to do a quick print out of what is on the screen use the File menu and the Print
Screen command.

e Select the File=>Print Screen
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O EVRS sends the active/foreground EVRS screen to the MS Windows default printer — not

to the EVRS default printer.

0 To determine what your Windows default printer is:

= Using the Start button — select Printers and Faxes; the default printer has the
check mark in the black circle
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Troubleshoat printing

e EVRS does not send everything on the screen — just the active window that is in the foreground

e EVRS does not consider what you may have defined to EVRS as your default printer — it uses the
Windows default printer.

Note: It works very much like the Print Screen key used to work under MS-DOS, before the days of
Windows.
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