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Connecting Health and Human Services

The following procedure is the easiest way to check for an existing record (duplicate) with
minimal data entry. (Tip: If you receive a Data Entry Exception window: Click -Skip for

Now.)

il Metsmart YRS

Search Feel/CAS ‘Work Queue Tools B
| [ |

Bith  Cirl46 |
Messgﬁ:‘e Syskem

Mew Spedial. .,

Start a new record: Click
File New Birth

Child I Motherl Father I Fac:ilit_l,ll Labor 4 Deliver_l,ll Newboml Flags I Completel

—Spstern

State File Humber

On Child Tab Enter:

Regiztration Type Code Record Status Foundling ,
[ = Mom’s Last Name,

—F‘Iir.sbgd ather's Current Legal Mame Middle Laet Ch i Id ’S LaSt Name,

I I I Child’s Date of Birth
2. Child's Mame

First riddle Last i }

| | [ Tip: Click to move

32 Sex [rate of birth [date found] )

m R betwegn Tabs.- Don’t tab

from field to field.
T T Tk |
Child ~ Mather | Falherl Facilityl LabnrfDeIiveryl Newburnl Flans | Eumplelel On M Enter:
—Birth ’ .
E. Date of bith ~ Mather's age Mom’s Date of Birth,
Im I_ N (Scroll to Marriage
paragraph)

—Marmage

Ever mamed? [ . .

16. Mame prior ta first marriage: First Middle Last Name prlor :tO first

[ marriage: First and Last
Suffis

17. Maried now? | h

Child I Mntherl Father Facility LabDrHDeIiver_l,lI Newl:u:urnl I

—Place of Birth
1. Facility name

Saint Agnes Hospital

2. Facility NP

—

Country

On Eacility Tab Verify:

The correct facility is
listed. Correct the entry if
necessary.
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Child I Ml:utherl Fatherl Fal:ilityl Labar / Delivery  Mewborn | Flagz I Complete

—Meazurement

0. Birthweight - Unite  Grams Pounds Qunces

I | | |

A1 Gestation estimate 33 Apgar5  Apgar 10 34 Plurality 35, Birth order

[ I I I I

On Newborn Tab Enter:

Plurality and Birth Order
(defaults on a single birth,
needs entered on a twin)

File | Search Requests  Action:

Mew k
Save Chrl+5 }
Mews Special, ., o

| Save Without Edits ﬁ?‘
Sawve As Twin

Click - File — Save
Without Edits

Netsmart vRs |

Duplicate entry already on Database, Record is NOT saved, NAME_LAST=Preace
DATE_OF_BIRTH_STRING=11/05/2008

DATE_OF_BIRTH=11/05/2005

MOTHER _MNAME_LAST _P=Fresce

M_FACILITY _MNAME=Saint Agres Hospital

M_BIRTH_ORDER =55

1?Mame.jngw? [T Mother's Affidavit of Parentage  Witness Father's &ffidavit of Parentage

IUpdate complete - MO EDITS
“TETF T RO TR S T T T TS T T

If a duplicate record is
found the system will
display this message.

If there is not a matching
record the bottom of the
screen will display
“Update Complete - NO
EDITS.”




