
* DEPARTMENT OF HEALTH & MENTAL HYGIENE * 


Special Payments Payroll Employment Request


DHMH 1242-6 (Rev. 02/99)


TO:









Date:





Contracts Unit

From:








Phone:





DHMH Unit:









STATE REASON (S) WHY AN EXISTING PERMANENT POSITION IN THE CLASSIFIED OR UNCLASSIFIED SERVICE COULD NOT BE USED OR WHY A PERMANENT POSITION IN EITHER SERVICE WAS NOT OR SHOULD NOT BE REQUESTED:



































































































INDIVIDUAL                                  CONTRACT

SELECTED:                                   PERIOD:            TO 



QUALIFICATION REQUIREMENTS:


























DESIGNATED JOB CLASSIFICATION/LEVEL:









STATEMENT OF DUTIES AND RESPONSIBILITIES TO BE PERFORMED: 
LIST UNIFORMLY APPLIED SCREENING/SELECTION CRITERIA USED (JOB RELATED SKILLS, KNOWLEDGES AND ABILITIES, OR OTHER JOB FACTORS): 
DHMH 1242-6 (Rev. 02/99)
