
DEPARTMENT OF HEALTH AND MENTAL HYGIENE

RECORD OF COMPLETION OF EMPLOYMENT REFERENCE CHECK(S)

APPLICANT NAME:    








                                                                                                               

CLASSIFICATION/LEVEL:  











APPROPRIATION CODE OF ABOVE POSITION/VACANCY:     


                                           

POSITION SALARY GRADE/STEP:   








                                   
NATURE OF REFERENCE CHECK(S) PERFORMED  (INDICATE THE NUMBER PERFORMED OF EACH TYPE):

          TELEPHONE CALL                                              WRITTEN REQUEST

          FORMER EMPLOYER/SUPERVISOR                 PRESENT EMPLOYER/SUPERVISOR

          COLLEAGUE

REFERENCE CHECK RESULTS
COMPLETION OF REFERENCE CHECKS AS ABOVE  REVEAL THAT  (CHECK AS APPROPRIATE):

          REFERENCE CHECKS HAVE BEEN POSITIVE INDICATING APPLICANT             SUITABILITY FOR EMPLOYMENT IN THE ABOVE IDENTIFIED POSITION.  HIRING  IS RECOMMENDED.

          REFERENCE CHECKS HAVE NOT BEEN POSITIVE INDICATING APPLICANT MAY       BE UNSUITABLE FOR EMPLOYMENT IN THE ABOVE IDENTIFIED POSITION.    HIRING IS NOT RECOMMENDED.

    PRINTED NAME 


     SIGNATURE                                           DATE

 HIRING MANAGER

HIRING MANAGER

3/03

