HEZ- EMPLOYER HIRING TAX CREDIT
[bookmark: _GoBack]Steps to Receive the Employer Hiring Tax Credit
1. Obtain a letter of support from the appropriate HEZ. 
2. Complete and submit preliminary application to DHMH. Receive preliminary certification from DHMH, if eligible 
3. Complete full application for final certification and send to DHMH.  NOTE: The full application can only be submitted after jobs have been created and filled for 12 months.  Employer can receive certification after the provider works for 12 months and can receive the first installment; however, the provider needs to be working for 24 months to receive the full installment.
4. Receive final eligibility certification from DHMH
5. Apply for tax credit through the Comptroller of MD (Form 500CR)
6. Await tax credit, which is received in two equal installments per year.
7. File 24-month verification form with DHMH (located in the final application).
8. If requirements are met, then file for 2nd year tax credit through the Comptroller of MD.  You must also fill out an amended income tax return (Form 500 CR) and submit to the Comptroller of Maryland.
Please Note: Tax credits are subject to the availability of funds for tax credits in the Health Enterprise Zone's budget, and will be awarded on a first-come, first-served basis, as determined by DHMH in its sole discretion.
