To:

Occupational Therapy Licensees 

From:  
Jo-Ann Lane 

Maryland Board of Occupational Therapy Practice

55 Wade Avenue, Benjamin Rush Building

Baltimore, MD 21228

Subject:   
OnLine Renewal Instructions

Occupational Therapist and Occupational Therapy Assistant License Renewal 2008

Renew Your License OnLine -- April 15th through June 30th

To avoid delays, you are urged to renew your license on or shortly after April 15, 2008.  To expedite processing of your Maryland occupational therapist (OT) or occupational therapy assistant (OTA) renewal, please use the Board’s new Online Renewal System and follow the instructions below.  

Before you begin, you will need:

1. Your Maryland OT or OTA license number and social security number.

2. A printer (to print a copy of your application and invoice or receipt).

3. Internet access.

4. Your Maryland Board of Occupational Therapy completed CCR compliance log.

5. Your Visa or MasterCard credit card. 

To renew online:

1. Go to the Board’s web site at www.mdotboard.org and click ONLINE RENEWAL. 

2. From the User Login Screen:

a. Select License Type 

b. Enter your Logon ID (Your Maryland OT or OTA License Number)

c. Enter your Password (The last four digits of your Social Security Number)

3. From the Menu screen, select and complete the General Application Information and then the Character and Fitness Questions category.

4. Fill in the information as requested.

5. The arrows will change from red to green as you complete each category.  Once you have completed both sections, preview the application by selecting PRINT APPLICATION.  

6. Click SUBMIT APPLICATION AND PAY FEE once you have verified the accuracy of your application.  Note that your application cannot be changed once it is submitted.  Maintain a copy of your application for your records.

  OVER

Payment Methods:

1. Select CREDIT CARD if paying by Visa or MasterCard.  Only click once to confirm payment.  After the board receives notification of your renewal and payment, your license renewal will be processed and you will receive your license in the mail.

-OR-

2. Select SEND CHECK to mail in your check or money order to the Maryland State Board of Occupational Therapy to the address below, Attention Licensing Unit.  Your license will not be processed until payment is received.  Payment must be postmarked by June 30, 2008.  (Note:  A $100 late fee will apply if postmarked between June 15, 2008 and June 30, 2008.)

IMPORTANT NOTICE:

1. You may only renew online between April 15th and June 30th.  Please note if the Board receives a renewal application or payment by check between June 15th and June 30th, a late fee in addition to the renewal fee is due.  See #2 for details.

2. If the Board receives a renewal application or payment by check between June 15th and June 30th, a late fee of $100 is due, in addition to the renewal fee.  If an OT or OTA does not renew by June 30th, the license status is considered expired.  A licensee practicing without an active license is subject to a Cease and Desist Order and disciplinary action.  In addition, OTs and OTAs who have not completed the entire application process by June 30th may not renew, but are instead required to pay a license reinstatement fee and complete the license reinstatement process.

3. If you are unable to complete your application online for any reason, please contact our web site at www.mdotboard.org to download a hard copy of the license renewal form for the 2008 cycle.  You may not use the system after your license has expired on June 30th.

CONTACT INFORMATION:

Maryland State Board of Occupational Therapy Practice

Computer Help Desk

Jo-Ann Lane
410-402-8552
lanej@dhmh.state.md.us 

Renewal Questions


Marilyn Pinkney
410-402-8556
pinkneym@dhmh.state.md.us 

Continuing Education Questions
Sandy Sage
410-402-8554
ssage@dhmh.state.md.us 

